AJIMUHUCTPALIMSA
rOPOJCKOI'O OKPYT'A POLIAJIb
MOCKOBCKOU OBJIACTH

IIOCTAHOBJIEHHE
ord LD ALY x LT

r. Pomane

OO0 yTBepIK/IeHUHU aIMUHUCTPATHBHOTO periaMeHTa 10 MPeJI0CTaBIEHUIO
rocynapcrBeHHoi ycnyru "[loaroroBka, yrBepik/ieHUe U Bblava
IpaJoCTPOUTENBHOIO TUIAHA 36MEJIBHOIO yyacTKa MPU OCYIIeCTBIEHUN
CTPOUTEJILCTBA, PEKOHCTPYKLMU O0BEKTOB UHIUBHUIYJIBHOTO YKUIUILHOTO
CTPOMUTENILCTBA" HA TEPPUTOPUU FOPOJICKOTO OKpyra Pormanb
MockoBckoit obs1acTu

B coorsercrBun ¢ ®enepanbubiv 3akoHoM ot 06.10.2003 N 131-d3 "O6
o0IMX NPUHLMIAX OpraHU3allMid MECTHOIO CcaMOyIpaBieHHs B Poccuiickoii
@enepanun", PenepanbHbM 3aKkoHOM 0T 27.07.2010 N 210-®3 "OO0 opranusaiuu
[IPEJOCTABIEHUS] TOCYAapCTBEHHBIX M MYHULUNAIBHBIX ycayr', 3aKoHOM
Mockosckoit obsactu ot 24.07.2014 N 107/2014-O3 "O HamelneHWH OpPraHoB
MECTHOI'O CaMOYIIpaBIIeHUs MyHULHUNIAIbHBIX 00pa3oBaHuii MOCKOBCKOH 001acTH
OTJENbHBIMM ~ IOCYJapCTBEHHbIMM  TOJHOMOYHSIMU  MOCKOBCKOM  oOmactu",
I'panocTpoutensHbiM konekcoM Poccuiickoit @eneparuu ot 29.12.2014 N 190-
@3, npukazoM MuHHCTEPCTBA pErHOHAIBHOrO pa3BuTHs Poccuiickoit Menepannn
or 10.05.2011 N 207 "OO6 ytBepx)aeHUH (GOPMBI I'PaTOCTPOUTEIHLHOIO IUIaHA
3€MEJIHOIO y4acTKa", I[TOCTaHOBIEHHEM AIMHHHUCTPALMUA TOPOJCKOrO OKpyra
Pomans  or 18.10.2010 Ne 532 «O Ilopsnke pa3paOOTKH U YTBEPKICHHS
aJIMUHUCTPATUBHBIX PErJIAMEHTOB IPEA0CTABICHHUS MyHHIIUITATBHBIX YCIy

[TOCTAHOBJIAIO:

1. YTBepauThs  aIMMHUCTPATHBHBIM periamMeHT 1o NpPeAOCTaBIEHHIO
roCyJlapCTBEHHOW  YCJIYTH "[logroroBka,  yTBep)kKJA€HHE W  BblJaya
rpaJlOCTPOMTEJILHOTO  IJIaHA  3€MEJBHOTO  y4yacTKa TIPH  OCYLIECTBIEHHUH
CTPOHUTENIbCTBA, PEKOHCTPYKLUUU OOBEKTOB MHAMBUIYAIBHOIO  SKMIIMIHOTO
CTPOMTENIbCTBA" HAa TEPPUTOPUM TOPOJACKOro oKpyra Pomans MOCKOBCKOI
oOnactu (mpunaraercs).

2. Obwemy otzeny AJIMHHHCTpAaLMK TOPOACKOro OKpyra Poaib
(Macnosa E.J.) obecrieunTh pasmelleHde HACTOSILErO IOCTAHOBIIEHUS B rasere
«PoranbCKuii BECTHUKY.

3.Orneny 5SKOHOMUKH AJIMHHHUCTPALMM TOPOICKOrO oxpyra( P?Lulagh‘,

L, JU (O



(Canakuna T.B.) obecmeuutb  pa3MelleHUWE HACTOSILUErO IIOCTAHOBJIEHHUS B
UH(OPMAIHOHHO-TEJIEKOMMYHUKALMOHHOU ceTu VIHTepHeT.

3. KoHTpOJIb 32 BBINOJHEHHEM HACTOSIIEr0 MOCTAHOBIEHUS BO3JIOKHUTH Ha
3aMecTuTenss [ 71aBel  AJAMMHUCTpallMd — TOPOACKOro  okpyra  Pomanb
Hukurtuesa A.C.

['naBa ropoJickoro okp 7 A.B. ApTioxuH
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AJIMUHUCTPATUBHBIN PETJIAMEHT : '
NPEJAOCTABJIEHUSI TOCYJAPCTBEHHOM YCJIYTH "HO}II‘OTQBKA
YTBEP)KJIEHUE U BbIJAUA I'PAJJOCTPOUTEJIBLHOTIO IIAHA 3EMEJIBHOTO
YYACTKA ITPU OCYLLUECTBJIEHUU CTPOUTEJILCTBA, PEKOHCTPYKIII/II/I
OBBEKTOB UHAUBUAYAJBHOI'O )KUJUIIHOIO CTPOUTEJILCTBA""
HA TEPPUTOPUU I'OPOJICKOTI'O OKPYT A POLLIAJIb
MOCKOBCKOM OBJIACTH

I. OGuIye MoNOKEHUS

[peaMeT peryupoBaHis aIMUHICTPATUBHOTO periaMeHTa
NPeIOCTaBIEHNUs FOCY 1apCTBEHHOM YCIyTH

1. AIMHUHUCTpPATUBHBIH perfiiaMeHT NpeJoCTaBIeH s rocy 1apcTBeHHOM yciayru "[IoaroToska, yTBepKI€HUE U BbIa4a
rPaJoCTPOMTENBHOTO IUIaHa 3EMEJIbHOTO y4acTKa MpH OCYLIECTBICHHH CTPOUTEIbCTBA, PEKOHCTPYKLUMH OOBEKTOB
VHIMBHULyIbHOTO )KHJIMLLHOTO CTPOUTECTBA" Ha TEPPUTOPHHU rOPOACKOro okpyra Pomans MockoBckoit o6nactu (nanee -
AIMUHHCTPATHUBHBIN pErNaMeHT) yCTaHaBJIMBAeT CTaHIApT IPENOCTABICHUS. rocynapcTBeHHoi ycmyrun "IloaroToBka,
yTBEpP)KACHHE W BbIZauya TPafOCTPOMTESBHOrO IUIaHA 3€MEJIbHOrO Y4acTKa IPH OCYLIECTBIEHMH CTPOUTENLCTBA,
PEKOHCTPYKLHH OOBEKTOB WHIMBHMAYaJbHOTO YKHIMIIHOTO CTPOMTENBCTBA" HAa TEPPUTOPHU TOPOACKOro okpyra Poiains
MockoBckoit obmacti (nanee - TrocyIapCTBEHHas YClyra), COCTaB, IOC/IENOBAaTEJIbHOCTh M CPOKH BBIMIOJHEHHS
aMUHUCTPATUBHBIX MpOUeXyp (HEHCTBHIL) MO MPEeIOCTABICHUIO FOCYAapCTBEHHOM yCJyrd, TpeGOBaHUS K MOPAAKY HX
BBITIOJIHEHUST, JOPMBI KOHTPOJIS 3@ UCTIOJTHEHHEM AIMHHUCTPATUBHOTO PeriiaMeHTa, 10cyAeOHbli (BHECY 1e0HBII) NOPANOK
00aNoBaHus pelleHHi U nedcTBHii (6e3meiicTBUA) aIMHHUCTPALIUK FOPOJACKOro okpyra Pomans MOCKOBCKOH 06siacTH
(manee - aAMUHUCTPALIMSI TOPOACKOTO OKpyra Polanb), JOMKHOCTHBIX JIML aIMHHHUCTPALIMK FOPOACKOro okpyra Pomans
1160 MYyHULIMTATBHBIX CJIYXKALIHUX.

JeiictBie AIMHMHHCTPATHMBHOIO perjiaMeHTa He pachpOCTpaHseTcs Ha MOArOTOBKY TpaZOCTPOMTENIBHBIX ILIAHOB
3eMeJbHBIX Y4aCTKOB B COCTaBE MPOEKTOB MEXEBaHMUA.

2. AIMWHUCTPaTHBHBINH perjiaMeHT pa3paboTaH B LeJSIX MOBBILIEHHsS KayecTBa M JOCTYMHOCTH INpPENOCTaBJICHHS
rOCYapCTBEHHOMN YCJIyr NPH OCYLIECTBIEHUU FOCYAapCTBEHHbIX NOJHOMOYMH, NEPENaHHbIX aIMUHUCTPALIUH TOPOACKOTO
okpyra Pomanb 3akoHoM MockoBckoii obnacti ot 24.07.2014 N 107/2014-O3 "O HaneneHud OpraHoB MECTHOIO
CaMOyMpaBIeHUs! MyHULMNAIbHBIX 00pa3oBaHuii MOCKOBCKOH 001aCTH OTAEIbHBIMH IOCYIapPCTBEHHBEIMHU MOJTHOMOYHAMH
MocxkoBckoii o6nactu".

Peayusauusi MOJHOMOYMIT OCYLIECTBIS€TCS MPH Hammuuu coriacust [IpaButenbcTBa MOCKOBCKOW 00JacTH WM
YMOJIHOMOUYEHHBIX UM LEHTPAIbHBIX HCTIOJHUTEIBHBIX OPraHOB rOCYAapCTBEHHOM BiacTH MOCKOBCKOM 061acTH.

Jlvua, UMeroLIKe MPaBO Ha MOJTyYeHHe roCy 1apCTBEHHON YCIIyTH

3. Tlomyyatenu rocyaapCcTBEHHON yciyru (3asBuTesNn) - (u3MUecKHe ML, B TOM YUCIE WHAWBHIYyaJbHbIE
npeanpuHUMaTeN|, OpUIMYeckue Juua Jaub0 MX YMNOJHOMOYEHHblE MpEeACTABUTENH, SBIAIOLLMECS COOCTBEHHUKaMHU,
apeHaaTopaMH, TMOJIb30BATENIIMH 3€MEJbHOrO y4acTka, Jub0 MHble 3aWHTEpeCOBaHHBbIE JIMI@A, OCYLIECTBISIONIHE
CTPOUTENILCTBO, PEKOHCTPYKLHIO OOBEKTOB WHAWBHIYAJbHOTO JKUJIMIIHOTO CTPOMUTENLCTBA HA TEPPUTOPHU TOPOACKOTO
okpyra Powasb.

TpeboBanus k nopsaky HHGOPMUPOBAHUS O MOPSIKE MPEIOCTABICHUS
rocynapcTBEHHOM yCIIyrH

4. HupopMmupoBaHUE 3asBUTEJEH O TMOpsAKE TMpPeNOCTaBIeHUs TOCYJapCTBEHHONW YCIYyTH OCYILECTBIAETCS
MyHULUNAIbHBIMU CIY>XKallUMH aAMUHUCTPALMU TOPOACKOrO OKpyra Polianb M COTpyAHMKaMM MYHULUNAILHOIO
Ka38HHOTO Y4YpeXIeHHus ropoiackoro okpyra Powans MockoBckoit o6nact "MHOroyHKUMOHATIBHBIM LEHTP
NpPeIOCTaBJIECHNS TOCYJaPCTBEHHBIX U MYHHLHUMAIBHBIX YCJIyT " (nasee - MHOro(dyHKUHOHAIbHBIH LIEHTP).

5. OCHOBHBIMH TpeOOBaHUSIMM K MH(POPMHUPOBAHHIO 3asBUTENEH O MOPSAKE NPEeNOCTABIECHUS IOCYAAapCTBEHHOMN
YCIYTH SIBJIOTCS JIOCTOBEPHOCTh TPENOCTaBIseMON WH(MOPMALMM, YETKOCTh B W3JIOXKEHWM HHGOpMaLMH, MONHOTA
MHQOPMHPOBAHHUS.

6. MndopmaLms 0 nopsake NpeaocTaBIeHNs TOCy 1apCTBEHHON YCIyTrd COASPIKHUT CIIeYIOLIHEe CBEICHHU:

1) HaNMEHOBAaHHA W MOYTOBbIE aapeca aAMHHHCTPALMH TOPOACKOTO OKpyra Poruans, MHOrogyHKIHOHAIEHOTO
LIEHTpA;

2) cnpaBoyHble HOMepa TeJae(hOHOB aIMHHUCTPALIMKE FOPOACKOro OKpyra Poruanb, MHOrO(yHKLHOHAIBHOTO LEHTPa;



3) agpec o(UUMATBHOTO caiiTa aIMHHUCTPALMH FOPOACKOro Okpyra Powass, MHOrO(YHKUHOHAIBHOIO LEHTPa B
MH(pOPMALMOHHO-TENEKOMMY HHKaLHOHHOM ceTi MnTephet (nanee - ceTh MHTEpHET);

4) rpauk paboThl aAMMHHCTPALIHK FOPOACKOro OKpyra Poians, MHOrO(yHKUMOHAIBHOTO LEHTPa;

5) Tpe6oBaHKA K MUCHMEHHOMY 3aMpocy 3asBUTeNel 0 MPeaoCTaBIeHHH HHPOPMALUK O MOPAIKE NPENOCTaBICHUA
rocyIapCTBEHHOMN yCIIyIH;

6) nepeyeHb JOKYMEHTOB, HEOOXOIHMBIX IS TOJTy4YeHHUs TOCY1apCTBEHHOM YCIyTH;

7) BBIAEPKKM W3 TPABOBBIX @KTOB, COAEPXKALIMX HOPMBI, PETYIHPYIOLIHE NEATEIbHOCTh IO MPENOCTABIECHHIO
rocyIapCTBEHHOi yCIyry;

8) TekcT AZIMHHUCTPATUBHOIO PerjlaMeHTa C MPUII0KEHUAMH,

9) KpaTkoe OnucaHue MopsaKa MPel0CTaBIeHUs rOCY IapCTBEHHOH yCITy TH;

10) o6pasipl 0popMIEHHs JOKYMEHTOB, HEOOXOAMMBIX [UTS TMOMy4YeHHs roCy1apCTBEHHOM yC/IyrH, U TpeGOBaHHs K
HUM;

11) mepeyeHb THUMOBBIX, HAHOOJIEE aKTyalbHBIX BOMPOCOB IPakIaH, OTHOCAIIMXCSA K KOMIICTCHIMH aAMUHUCTpaLuK
ropoJcKoro okpyra Pomais, MHOroyHKLUHOHAIBHOIO LEHTPA, U OTBETHI HA HUX.

7. UnopmMauus o NopsiaKe NpesoCTaBlIeH)s FOCY 1apCTBEHHOM yCIyrH pa3sMeLlaeTcs Ha MHPOPMALHOHHBIX CTEH/IAX B
MNOMEILEHUAX aJMUHMUCTPALMH TOPOACKOro Ookpyra Pouranb ¥ MHOrO(YHKLUHOHAJIBHOTO LEHTPA, NMpEIHa3HAYEHHBIX UIA
npveMa 3asBuTesell, Ha OGUUMANBHBIX calTaXx aAMHHHCTPALMM TOPOACKOro Ookpyra Pomanb, MHOro(QyHKIHOHAILHOTO
ueHTpa B ceti UuTepHer, B henepanbHOl rocy1apcTBeHHON HHPOpMaLMOHHOM cucTeMe "ENnHBII mopTai rocy1apcTBEHHBIX
¥ MyHUUMOAIbHbIX ycnayr ((yHkuuit)" (manee - EnuHbINA nopTan rocylapCTBEHHBIX M MYyHHMUMIANBHBIX YCIyT), B
rocyaapcTBeHHON HH(pOPMALMOHHOMN cucteme Mockosckoit o6nactu "[TopTan rocy1apCTBEHHbIX MU MyHHLMIAIbHBIX YCIyT
(dyHkuuit) Mockosckoii o6aacti” (asee - [TopTan rocy1apcTBeHHbIX M MyHHLUHITAIbHBIX yCIyr MOCKOBCKO# 061acTh), a
TaK)e MPEeAOCTaBIIAeTCs 110 TesleOHY U ANEKTPOHHOM Mo4Te M0 00pAILEHHIO 3asBUTEIS.

8. CmpaBoyHas WHpoOpMalUWsi O MeCTe HAXOXKACHHA aAMHHUCTpalMM ToOpoAcKoro okpyra Pomas,
MHOTO(YHKIMOHAJIBHOTO LEHTPa, OPraHOB W OpraHW3aL|i, y4acTBYIOLIHUX B IPEAOCTABIEHHH FOCYIapCTBEHHOM YCIIyTH, UX
MoYTOBbIE aapeca, opuLMaIbHbIe calfThl B ceTH MHTepHeT, uHbopmanus o rpadukax pabGoTel, Tene(OHHBIX HOMEpaX M
aJipecax dJIeKTPOHHOM MOYThI NMPEACTaBIEHbI B MPUIOKEHUH | K AIMUHUCTPaTHBHOMY PETJIAMEHTY.

9. Ilpu ofweHuu ¢ 3afBUTENAMHM MYyHULMMAJbHbIE CHy)XallMe aAMHUHHCTPALUMK TOPOJACKOro okpyra Pomans u
COTPYAHUKH MHOTO(GYHKIHOHATIBHOTO LIEHTpa 00513aHbl KOPPEKTHO U BHUMATEJIbHO OTHOCHTBCS K FPajkaHaM, He YHMKas MX
YecTH U JocToMHCTBa. MH(DOpMHpOBaHUe 0 MOpsAKe MpeJoCTaBIeH!s roCy 1apCTBEHHOI YCIIyr HE00OX0AUMO OCYILECTBIIATh
C MCTIONb30BaHUEM O(HULMATBEHO-AEJIOBOTO CTHIIS PEUH.

II. Crannapt npenocTaBiieHUsl TOCY1apCTBEHHOU yCIIyTH
HaunmeHoBaHue rocy1apCTBEHHOH yCayru

10. HaumeHoBaHue rocyaapcTBeHHO# ycayru "TIoArotoBka, yTBepXAeHHE W BblAada rPajOCTPOMUTENILHOTO TUIaHA
3€MEJIbHOTO Y4yacTKa MpPU OCYIUECTBIEHUH CTPOMTENbCTBA, PEKOHCTPYKLUM OOBEKTOB MHAMBHAYAJIBHOIO >KMJIULIHOTO
CTPOMTEJNILCTBA Ha TEPPUTOPHH MYHHULIUNIANBHOrO o6pa3oBanus "["opoxackoit okpyr Powans MockoBckoi obaactu".

HarMeHOBaHKe OpraHa, MPeIoCTaBIISIIOIEro roCy1apCTBEHHYIO YCIyTy

11. IlpenocTaBneHue rocy 1apCTBEHHOH yCITyTr OCYLLECTBIIsSETCS afIMUHUCTpaLel ropoaACcKoro okpyra Pomans.

12. AIMMHHMCTpaLMs TOPOACKOro okpyra Pomianb opraHusyeT MpenoCTaBlieHHe TOCYJapCTBEHHOM YCIyrd o
NPHHUMITY "0JHOro OKHA', B TOM uucie Ha 6a3e MHOTO(YHKIMOHAILHOTO LEHTpA.

13. TIpu npenocraBaeHHWH TrOCYIapCTBEHHON YCIyrH aIMUHHCTpaLMs FOPOACKOro okpyra Pomwans ocyliecTBiser
MEXBEIOMCTBEHHOE MH(POPMALMOHHOE B3aUMOEHCTBHE C:

- Ynpasnenuem PenepajibHOii Ci1yKObl roCy1apCTBEHHOM periucTpaLyy, Kajactpa U kaprorpaduu mo MoOCKOBCKOiA
obnacty;

- ¢unnanom @DeznepalbHOrO rocynapcTBEHHOro OIOMKETHOro yupekaeHus "denepaibHas KagacTpoBas Iaiara
DenepanbHOi c1y0bl rOCY1apCTBEHHOM perucTpaLui, kagactpa u kaprorpadun” no MockoBCKoif 061acTH.

14. AnMuHHCTpaLKs rOpOACKOro okpyra Powans, MHOrodyHKLHOHANBHBIN LIEHTP He BIpaBe TPeGOBATh OT 3asBUTEJIS
OCYLLIECTBJIEHUsl NEHCTBUM, B TOM 4YMCJIE COIJIaCOBAaHMiIl, HEOOXOAUMBIX Ui TMOJY4YEHHs TOCYIapCTBEHHOM YCIyrH U
CBA3aHHBIX ¢ 00palleHHeM B MHbIE FOCYapPCTBEHHbIE OpPraHbl (OpraHbl MECTHOTO CaMOYIPABJIEHHUs) U OPTaHU3ALINH.

Pe3ynbTaT npenocTaBieHHs rocy1apCTBEHHON YCIyTH

15. Pe3ynbTaTamMu npeaocTaBieHUs TOCY 1apCTBEHHON YCITyTH SBIISIOTCS:

a) Bbla4a yTBEP’KAECHHOrO MOCTAHOBJIEHHEM aJIMHHHCTPALMK FOPOACKOTO OKpyra Powaib rpaiocTpOMTENLHOrO
TJlaHa 3€MEJIBHOr0 y4acTka B BHIAE OTAenbHOro aokymenra (I'TI3Y), ¢dopma rpagocTpouTeNbHOro IUlaHa 3€MebHOTO
y4acTKa MpuBeeHa B PUIIOKEHUH 5 (He MPUBOIUTCSA) K AIMUHUCTPATUBHOMY PETJIAMEHTY;

6) MoTHBHpOBaHHbBIN OTKa3 B Beiaaye [TI3Y,

16. TTI3Y odopmiseTcs B COOTBETCTBMH C MPHKa30M MHHHCTEPCTBA PErHOHANBLHOrO pasBUTHsA Poccuiickoit
®enepaunn ot 10.05.2011 N 207 "O6 yrBepxaeHUH GOPMbI rPaI0CTPOUTENLHOTO TIaHa 3eMETbHOrO yyacTkKa",



CpOK perucTpanuny 3asBjIC€HUS 3aABUTEIA

17. 3asBeHue 3asBUTENIS O MPEIOCTABJIEHHH rOCYIapCTBEHHOM YCIIyrH, PEACTaBIEHHOe Ha OyMaXXHOM HOCHTEJIE B
aJIMHHMCTPALIMIO TOPOICKOTO OKpyra Poiaik, perncTpupyeTcs B CPOK He mo3aHee 1 pabodero mHs, CIELyIOLWIETO 32 JHEM
MOCTYTIJICHHS.

18. Peructpauus 3asBIEHHS 3asBUTENs O NPEIOCTaBICHUH TOCYJapCTBEHHOH yCIIyrH, MepeqaHHoro Ha GyMaXHOM
HOCHTEJIE W3 MHOTO(YHKLHOHAIBLHOTO LIEHTPa B aAMUHHCTPALIMIO FOPOJICKOro OKpyra Pouas, OCYIIECTBIAETCA B CPOK HE
no3Hee 1 paGoyuero AHs, CJAEAYIOLIEro 3a JIHEM MOCTYIICHHU.

19. Peructpauus 3asBJEHUs 3asBMTE]A O MPENOCTABIEHHH FOCYJAPCTBEHHOM YCIYrH, HampaBIeHHOro B (opme
SJIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM ENMHOro moprana TroCyJapCTBEHHBIX M MyHMUMNaNbHbIX yciyr, [loprama
roCyIapCTBEHHBIX M MYHHLHITATIBHBIX YCIyr MOCKOBCKOi 06/1aCTH, OCYILECTBISETCS B CPOK He mo3nHee 1 paGouero aus,
ClIeIyIOLIEero 3a JHEeM MOCTYIUIEHUs B aIMUHUCTPALIMIO FOPOICKOro okpyra Pomans.

Cpok npenocTaBiieHHs rOCy 1apCTBEHHOM ycmyru

20. Cpok mpemocTaBjeHHs roCyapcTBeHHOM yciyrd He mpesbliiaeT 30 KaJeHOapHbIX JHEH C JaThl PErHCTPALUH
3asBJIEHHS 3asBUTEJISI O MPEJOCTaBIEHUU FOCYAapCTBEHHOM YCIyTH B aIMUHUCTPALIMK TOPOACKOro okpyra Pomans.

21. Cpok mpeiocTaBaeHUs rOCY 1apCTBEHHON yCITyTH, 3asBJICHHUE HA MOJTyYeHHE KOTOPO# MepeaaHo 3asiBUTEIEM Yepe3
MHOTO(YHKLMOHATbHbIH LEHTP, HCUUCIISETCS CO JHA PErMCTPaLMy 3asiBJIEHUs HA MOJIy4eHHE TOCYIapCTBEHHOM yCIyru B
aJIMUHHUCTpALMU TOPOJACKOro OKpyra Poras.

22. Cpok mpenoCTaBlieHHs TIOCYIapCTBEHHOM YCIyrd ucuucnsercs 0e3 ydeTa CpPOKOB NPHOCTAHOBJICHHS
MPEAOCTABIICHNUs ITOCY JAPCTBEHHON YCIIyTH, MepeaadH 3ampoca 0 NpeJoCcTaBIeHHH rOCY1apCTBEHHOM YCIyTH U JOKYMEHTOB
13 MHOTO(YHKIIMOHAJILHOTO LIEHTPa B aIMMHUCTPALIMIO TOPOACKOro okpyra Powans, nepenaun pe3ysibTata NpeloCTaBIeHHUs
rOCyIapCTBEHHOM YCIyTH M3 aIMHHUCTPALIMK rOPOICKOro okpyra Pomasns B MHOroyHKIMOHAJBHBIH LIEHTD, CPOKa BbIAa4YH
pe3ysbTaTa 3asBUTEIIO.

23. Cpok NpHOCTAHOBJIEHHUSI TPENOCTaBIEHUS TOCYAAPCTBEHHON YCIyrH, OCYLLECTBIEHHOTO Ha OCHOBaHUAX,
MpeayCMOTPEHHBIX HOPMAaTUBHBIMU NPAaBOBBIMHM aKTAMH, HE MPELyCMOTPEH.

24. Cpokd mepemayd 3ampoca O NPeIOCTaBIEHHMM TIOCYNAapCTBEHHOM yCIyrM M IPHUIaraéMbIX IOKYMEHTOB W3
MHOTO(QyHKIMOHAJIBHOrO LEHTpPa B aJAMHHUCTPALMIO TOPOACKOro okpyra Powanb, a Takke nepegayd pesysbrara
rOCyIapCTBEHHONH YCIYrH W3 aAMHHHCTpAlMM TOPOACKOTO Okpyra Powank B MHOrO(YHKUHOHAIBHBIA LEHTD
YCTaHABIUBAIOTCS COIVIALIEHWEM O B3aUMOAEHCTBUM MeXIy aAMHHUCTpauueil ropoackoro okpyra Powans u
MHOTO(YHKIHOHATBHBIM LIEHTPOM.

25. Bplpaua (HampaBlieHWE) pe3ysbTaTa MpPeJOCTaBIeHUs IOCYJapCTBEHHOH YCIyrd OCYIUECTBJIAETCA B CPOK, HE
TpeBbIIAIIMHN 3 KaJleHIapHBIX THEH.

26. Boimaua gyGnukarta panee ytBepkaeHHoro I'TI3Y ocyuectBisercs B TedeHue 10 pabouux IHEH ¢ MOMEHTa
MIOCTYTUICHUS 3asBJIEHHs, HO He OoJiee 14 KaneHaapHbIX AHEI.

[IpaBoBbIe OCHOBAHHUs ISl IPEAOCTABIEHHUs TOCYIapCTBEHHON YCITyTH

27. IlpenocTaBieHNE rOCyJapCTBEHHOM YCIyTH OCYIIECTBsAETCS B COOTBETCTBUM C:

- Koncruryuueit Poccuiickoit ®enepaumuy;

- 'pagoctpontenpHbIM KonekcoM Poccuiickoit @enepaunu ot 29.12.2004 N 190-D3;

- @epnepanbHbIM 3akoHOM oT 29.12.2004 N 191-®3 "O BBeneHuu B AeiicTBUe ['pamocTpOMTENBHOTO KOAeKca
Poccuiickoit @enepauun";

- @enepanbHbiM 3ak0HOM OT 06.10.2003 N 131-03 "O6 0611MX MPUHLKNIAX OpraHU3aLui MECTHOTO CAMOYTIPaBJIEHHUS
B Poccuiickoii @enepauun”;

- ®@enepanbHbIM 3akoHOM 0T 27.07.2010 N 210-@3 "OO6 opraHMzauMM NpeJOCTAaBIECHUS TOCYJapCTBEHHBIX H
MYHHULHUOAIbHBIX YCayr";

- @epepanbHbIM 3aKOHOM OT 02.05.2006 N 59-®3 "O nopsinke paccMoTpeHust oOpalueHuit rpaxknaH Poccuiickoit
ODenepauun";

- 3eMenbHBIM KonekcoM Poccutickoit @enepauuu ot 25.10.2001 N 136-03 (nanee - 3K POD);

- nocraHoBneHueM IlpaButenscTBa Poccuiickoit ®@enepauuu ot 16.05.2011 N 373 "O pa3paboTke U yTBEPKAECHUU
aJMUHUCTPAaTUBHBIX PpETJIAMEHTOB MCIMOJHEHHS TOCYNApCTBEHHBIX (YHKUMH M aJMUHHUCTPAaTHBHBIX PpEIIaMEHTOB
NpeJOCTaBJICHUS TOCY JAPCTBEHHBIX yCIyr";

- Iprka3oM MUHHCTepCTBa pernoHanbHOro pa3sutus Poccuiickoit @enepaunu ot 11.08.2006 N 93 "O0 yTBep)1eHUN
HHcTpykuun o mopsake 3anosHeHHs (OpMBbI TPafOCTPOMTENBHOrO IUIaHA 3eMeNbHOro ydacTtka' (matee - Ilpukas
Mpunpernona PO N 93)

- TIpHKa3oM MHuUHHCTEpCTBAa perHoHanbHOro pasButvs Poccuiickoit ®@epepaumu ot 10.05.2011 N 207 "O6
YTBEPKAEHHH (HOPMBI TPalOCTPOUTENILHOTO TIJTaHa 3eMeNIbHOTO yuacTka" (nanee - [Tprka3 Munperuona PO N 207);

- noctaHoBJicHueM [IpaButenscTBa MockoBekoit o6macti ot 25.04.2011 N 365/15 (26.02.2013) "O6 yTBepkaeHUN
[Topsinka pa3spaGoOTKM M YTBEPXKIEHHS aAMMHHCTPATHBHBIX PErJIAMEHTOB HCIOJIHEHHS TOCYJApPCTBEHHBIX (YHKLUHH |
AJIMMHUCTPATUBHBIX PErJIAMEHTOB MPEI0CTABIEHUS TOCY1apPCTBEHHbIX YCIYT LEHTPATbHBIMHU UCTIOIHUTEIbHBIMU OpraHaMu



rocynapcTBeHHOM BacTh MockoBckoit 06:1acT, rocy1apcTBeHHBIMU OpraHaMu MockoBckoi obactu";

- 3akoHOM Mockosckoit o6actu ot 05.10.2006 N 164/2006-03 "O paccMoTpeHuH oOpalieHui rpakaan";

- 3akoHOM MockoBckoit o6nactu ot 10.07.2009 N 80/2009-0O3 "O rocyaapcTBeHHbIX HHOOPMALMOHHBIX CHCTEMAX
MockoBcKoii 061acTi u obecrnedeHnn 10CTyna K cofepalueiics B HUX nHGopMauuu";

- 3akoHoM MockoBsckoii o6mactu ot 24.07.2014 N 107/2014-03 "O HanesneHUH OpraHoB MECTHOTO CaMOyIIpaBJICHUA
MYHMUHMNATbHBIX 00pasoBaHuii MOCKOBCKOI 007acTH OTIEIbHBIMH TOCYJapCTBEHHBIMH TOJHOMOYMAMH MOCKOBCKOA
obmactu";

- nocranosieHueM [IpasurensctBa MockoBckoit o6macti o1 27.09.2013 N 777/42 "O6 opraHu3aluy Npe10CTaBIeHUS
rOCYIapCTBEHHBIX YCIYr MCIOJNHUTENBHBIX OPraHOB TrOCYIapCTBEHHON BaacTH MockoBckodt obnactu Ha Gase
MHOrO(yHKIIMOHAIBHOIO LEHTPa NPEA0CTABICHHUs TOCY IaPCTBCHHBIX U MyHHLMIMANBHBIX YCIYT, @ TAKXKE 00 yTBEpXKAEHUH
[lepedHs rocyIapcTBEHHBIX YCIYr HCTONHHTENbHBIX OPraHOB TOCYNApPCTBEHHOH BnacTH MOCKOBCKOM obmactu,
NpeNoCTaBeHHe KOTOPBIX OPTaHWU3yeTCs MO MPHHLMMY "OJHOro OKHa", B TOM yMcjle Ha 0aze MHOrOQYHKUMOHAILHOIO
LIEHTpa MPEI0CTABIEHUS TOCY IAPCTBEHHbIX U MYHULIMITATBHbIX YCIIYT, U PEKOMEHyeMOTr0 MEPeUHs MyHUIUTAIBHBIX YCIIYT,
TPELOCTABIAEMBIX OpraHaMH MECTHOTO CaMOyMpaBleHUs MYyHHLMMANbHBIX 00pa3oBaHMi MOCKOBCKOH 00/1acTH, a Takxke
YCIYT, OKa3blBAa€MbIX MYHHLMMNAIbHBIMU YYPEeXICHUIMU M JAPYTMMH OpPraHU3alMsMH, IPENOCTABJIEHHE KOTOPBIX
OpraHu3yeTcsl MO NPUHLUITY "OJHOro OKHA", B TOM uucjie Ha 06a3e MHOro(QyHKLMOHAJIBHOIO LIEHTpa MNpENOCTaBJIEHHS
TOCYAapCTBEHHBIX U MyHULIMNAIBHBIX yCIyTr";

- YcraBoM ropozackoro okpyra Pomans MockoBckoii obnacTu.

HcuepnbiBaroluii nepeuyeHb 10KYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBMU C HOPMATHBHBIMU NPABOBBIMU aKTaMH Poccuiickoii
Denepalni, HOPMAaTUBHBIMHU MPABOBBLIMHU akTaMu MOCKOBCKO# 061acTu
U MYHULMIATbHBIMU NPABOBBIMU aKTaMH Ul IPEIOCTABIECHUSA
roCyapCTBEHHOM yCIyTH, yCIyT, HEOOXOAUMBIX M 0053aTeIbHBIX
IUISL €€ MPEeIOCTaBIIeHHs], CIOCOOBI MX TOIyUEeHNUs 3aABUTEIIEM,
B TOM YHCJIE B JJIEKTPOHHOIT (hopMe, 1 TOPSLOK UX TPEACTaBIECHHS

28. ITpu obpalleHnH 3a MoTy4yeHUEM roCy1apCTBEHHOMN YCIyTd 3asBUTENb MPEACTABIISET:

- 3asBneHue (0Opa3el] MpPeaCcTaBIeH B MPUI0XKEHUH 2 - HE PUBOIUTCA);

- KOMUH JOKYMEHTOB, YA0CTOBEPSIIOLINX JUYHOCTb 3aABUTENA - (GU3MYECKOTrO JINLA;

- KOTIHs IOKYMEHTa, Y IOCTOBEPSIOLLEro npasa (MOJIHOMOYHS) NpeIcTaBUTes (PU3NUECKOro WK OPUANYECKOro JIHLa,
€CJIU C 3asBJICHHeM 0o0pallaeTcs NpeACTaBUTelb 3aBUTeIIs;

- corsiacue Bcex npaBooGuafaTeneli 00bekTa KanuTalbHOro CTPOMTENILCTBA B ClIyyae PEKOHCTPYKLHH TaKOro 00beKTa
(ct. 247, 304 T'paxknanckoro kozxekca P®, c1. 16 JKunuiHoro koznexca PD).

29. Tns nony4enus nybnukara paHee yreepxkaeHHoro I'TI3Y HeoOxoauMo NMpeaocTaBUTh:

a) 3asBieHue Ha Bblaauy nyonukara ['TI3Y (npunoxxeHue 3 - He NPUBOAUTCSA).

30. B OymakHoM BuAe (opma 3asBIEHHs MOXET ObITb MOJy4eHA HEMOCPEACTBEHHO B OTHIENE APXMTEKTYPhHl H
rpagoCTPOUTENILCTBA aAMUHHUCTPALIMY TOPOACKOro OKpyra Poruasb uixn MHOro(yHKLIHOHAIbHOM LIEHTPE.

31. dopma 3asBIeHUS OOCTYNHA Ui KOMMPOBAHHMSA W 3aMONHEHHSA B JJIEKTPOHHOM BHAe Ha ExmHom moprane
roCyIapCTBEHHBIX M MyHULMNATIbHBIX ycayr 1 [TopTaiie rocy 1apcTBEHHBIX U MyHHLHNAIbHBIX yCIyr MockoBckoit 06nacTy,
Ha oHLHaTBHOM caliTe aAIMMHHCTPALHH ropoAcKoro okpyra Powans B cetu UuTepHet http://volokolamsk-rayon.ru, a Takxe
1o 00palleHHIO 3asBUTENIS MOXKET ObITh BbICTIaHA HA aJipec ero 3JeKTPOHHOMH MOYTHI.

32. Ilpu nonave 3asiBJICHHUs W NpUIAraeMbIX K HEMY JOKYMEHTOB B aIMMHHMCTPALMIO FOPOACKOro Okpyra Pomass,
MHOTO(YHKIHOHAJIbHBII LEHTP 3aABUTEJb MPEAbSBIISAET OPUTHHAIIBI JOKYMEHTOB ISl CBEPKU.

HcuepnbiBarolinii nepeueHb J0KYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBUH C HOPMATHBHBIMHU MPAaBOBbIMU aKTaMH
JUTS TIPEIOCTABJIEHHUs FOCY 1apCTBEHHOI YCITyTrH, KOTOpblE HAXOIATCS
B Pacrops’KeHHU roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMNpaBJI€HUs U UHBIX OPraHOB U TMOABEAOMCTBEHHBIX
UM OpraHM3alMi, y4acTBYIOILMX B MPELOCTABIEHUU MYHHULIUNAIbHBIX
YCIlyT, U KOTOpbIE 3asBUTEJIb BIIPaBe NMPEACTaBUTh N0 COOCTBEHHON
MHULMATHUBE, a TaKXkKe CrocoObl UX MOJyYeHHs 3asBUTENIAMHU,
B TOM YHCJIE B JJIEKTPOHHOI1 (hopMe, MOpsSIIOK UX MPeICTaBICHUS

33. 3asBuUTeNb BIpaBe MPEACTaBUTh M0 COOCTBEHHON HHULIMATHBE CJIEAYIOLIME JOKYMEHTHI:

- IPaBOYCTAHABJIMBAIOLIME JOKYMEHTbI Ha 3eMENIbHBIN y4acToK;

- IPaBOYCTAaHABIMBAIOLINE JOKYMEHTbI Ha OOBEKTHI HEABHIKUMOCTH, MOJIEXKALIHE PEKOHCTPYKLINH;

- BBINMKCKY U3 ENMHOro rocy1apcTBEHHOTO peecTpa FopUANIEeCKHX JIHL;

- KalaCTPOBYIO BBIMHCKY O 3eMeJIbHOM y4acTKe C BEOMOCTbIO KOOPAHHAT MIOBOPOTHBIX ToUeK (BoiaaeT Lllatypckuit
orzaen Ynpasnenus DenepanbHol cinykObl rocynapcTBEHHON perdMcTpauiu, KagacTpa W kaprorpaduu mo MOCKOBCKOM
obnacth);

- BBIITUCKY U3 Enunoro roCy1apCTBEHHOTO peecTpa IMpaB Ha HEABMKMMOE UMYLIECTBO U CACTIOK C HUM (cozlepxcamylo



061IeI0CTy THBIE CBENIEHUS O 3aPerHCTPUPOBAHHBIX MPABaX Ha 00BEKT HeABIKMUMOCTH) (BbiaaeT Lllatypckuit otnen ¢pumana
DeIepanbHOTO TOCYAAPCTBEHHOTO GIOKETHOTO yupexaeHus "denepanbHas kaaacTpoBas nanara @enepaibHON CiyKObI
rocyIapCTBEHHON perncTpalyy, kaaacTpa u kaprorpaduu" no Mockosckoit obnactu);

- Tonorpaduyeckyro CbeMKy 3eMesbHOro ydactka 8 M 1:500.

34. HenpencraBieHue 3asBUTENEM YKa3aHHbIX JOKYMEHTOB HE fBIAETCA OCHOBAHWEM JUIS OTKas3a 3asBUTENIO B
TMPeI0CTaBIEHNH FOCY 1apCTBEHHON YCIIyTH.

35. AIMHHHCTpalMs TOPOACKOro okpyra Powamb W MHOrO(QYHKUMOHAIBHBIM LIEHTp HE BrpaBe TpebGOBaTh OT
3agBMTENs MPENCTABJIEHHS [OKYMEHTOB M HHGOPMALUMM WIM OCYIIECTBJEHHS JCHCTBUM, TpPEICTABICHUE WU
OCYILECTBJIEHHE KOTOPBIX HE MpPEeIyCMOTPEHO HOPMAaTHBHBIMM TPABOBBIMHM aKTaMH, PeryJUPYIOLIUMH OTHOLICHUS,
BO3HHUKAIOLINE B CBA3H C NMPEJOCTABICHHEM IOCy 1apCTBEHHOMH YCIIYTH.

36. AIMHHHCTpaUusi TFOPOJCKOro OKpyra Powiamb W MHOrO(YHKIHOHAJIbHBII LEHTp He BmpaBe TpeGoBaTh OT
3asBUTENI TaK)Ke TMpPEACTABICHHUS MOKYMEHTOB W MH(OpPMalMH, KOTOPbIE HaXOAATCA B PaCMOpPsHKEHHH OPraHoB,
NPENOCTABNAIOLUINX TOCYJapCTBEHHbIE YCIyrd, HHbIX OPraHOB TIOCYAAapCTBEHHOM BJAcTH, OPraHOB MECTHOrO
caMOyTpaBJieHHs, OpraHu3aLinii, OCYLEeCTBISAIOIMX AeATEJbHOCTh B COOTBETCTBUM C HOPMATUBHBIMU TPABOBBIMU aKTaMH
Poccuiickoii ®Denepauun, HOPMaTHBHbBIMM TMPABOBBIMM akTaMM MOCKOBCKOH 00JacTH, MYHULMIIAIBHBIMU TPABOBBIMH
aKTaMu

HcuepnbiBarouuii nepeyeHb OCHOBAHUM U1 OTKa3a
B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX IJISl IPENOCTABIEHHS
roCyIapCTBEHHOM yCllyru

37. OcHOBaHUA [UIS OTKa3a B MPHEMe JOKYMEHTOB, HEOOXOAUMBIX JUISl PEIOCTABICHHUs TOCY IapCTBEHHOM yCiIyru:

a) B 3aABJICHUH Ha MPELOCTABJIEHHE TOCY1apPCTBEHHOM YCIyTH WK B MPEACTABIEHHBIX JOKYMEHTaX HEJOCTOBEPHOM,
MCKa)XEHHON WJIM HEMOJIHOM HH(OpMaLMK, B TOM YUCIIe NMPeICTaBIeHHE 3aiBUTENIEM NOKYMEHTOB, CPOK N€HCTBUTENBLHOCTH
KOTOPBIX HAa MOMEHT MOCTYIUIEHHS! B aAMHHHMCTPALMIO FOpPOJICKOro okpyra Poluajgb B COOTBETCTBHM C AEHCTBYIOLIMM
3aKOHOZATEIbCTBOM HCTEK;

6) HempeACTaBlIeHHWE 3asBUTENIEM OIHOTO MK 0Oojiee JOKYMEHTOB, YyKa3aHHbIX B MyHKTe 28 HacTOALIEro
AIMIHHCTPaTHBHOIO PEryIaMeHTa;

B) OTCYTCTBHUE JOBEPEHHOCTH Ha MPEIOCTABICHHE HHTEPECOB JMLA, OT MMEHM KOTOPOrO MOCTYMWI 3anpoc Ha
TPeI0CTaBIeHHE rOCY 1apCTBEHHON yCIyTH;

T) TEKCT B 3asIBJI€HUH Ha MPEJOCTaBIeHHe rOCY IapCTBEHHOM YCIIyry He MOIAeTCs MPOUTEHHIO JTUO0 OTCYTCTBYET.

HcuepnbiBatoluii nepeyeHb OCHOBaHMUIA /Ul 0TKa3a B NPeJOCTaBIEHUH
roCyIapCTBEHHOM yCIyru

38. OcHOBaHMAMH 7151 OTKa3a B MPEAOCTaBICHUHN FOCYJapCTBEHHOM YCIyTrH ABISIOTCS:

1) 3eMeJbHBIN y4aCTOK HE MpOLIEN KaJacTPOBbIH yueT U (MI1M) He MIMEET yCTaHOBIEHHBIX TPAHMIL;

2) HEBO3MOXXHO TMOArOTOBUTH IPAaIOCTPOUTENIbHBIN IJIaH 3eMEBHOrO0 yyacTka B COOTBETCTBUU C TpeOOBaHHAMH
JEACTBYIOLIEro 3aKOHOAATENIbCTBA:

- 3eMeJIbHbIH Y4acTOK NpeJoCTaBlIeH Uls LieJiei, He CBA3aHHBIX CO CTPOUTEIbCTBOM;

- 3€MEJIbHBI i y4aCTOK HaXxOAMTCs B ABYX TCPPUTOPHAJIbHBIX 30HAX, YCTAHOBJICHHBIX IMMPaBHUJIaMH 3€MJICTIOIB30BAHUS U
3aCTPONKH;

3) HamepeHHs 3acTpoOHLIMKa MPOTHBOpEYAT AEHCTBYIOLIEMY 3aKOHONATENbCTBY, HOPMAaTUBHBIM MPABOBbIM aKTaM,
IPafloOCTPOUTENILHBIM HOPMAaTHUBAM, TMOJIOXKEHUAM YTBEPXKIEHHOW TIpaJOCTPOUTENbHONH MOKYMEHTAllMH, MpaBUIaM
3€eMJIENIONIb30BAHUA U 3aCTPOHKH;

4) nocTymieHHe OTBeTa OpraHa TroOCyJapCTBEHHON BIacTH, OpraHa MECTHOTO CaMOyNpaBleHHs Jubo
TNI0JIBEIOMCTBEHHOM OpraHy TrOCyJapCTBEHHOHl BIAaCTM WJIM OpraHy MECTHOrO CaMOYIMpaBleHMS OpraHu3aluud Ha
MEXBEJOMCTBEHHbIH 3ampoC, CBUAETENBCTBYIOILErO 00 OTCYTCTBMU JOKYMEHTa M (WIM) UHGOPMALUK, HEOOXOAUMBIX IS
NPEJOCTaBJIEHHs TOCYJapCTBEHHON YCIyrH, €ClM COOTBETCTBYIOIUMI NOKYMEHT He ObUl NpEeNCTaBleH 3asiBUTENEM 10
COOCTBEHHO} MHHLIMATHBE.

39. IluceMeHHOe peleHne 00 OTKase B MPEJOCTaBJIEHMU OCYJApCTBEHHOM yCIyrd MOAMUCHIBAETCS 3aMECTHTEIEM
r1aBbl aIMMHUCTPALIMU FOPOJICKOro OKpyra Poluanb ¥ BblIaeTCs 3asiBUTEIIO C yKa3aHWeM MPUYMH OTKa3a.

ITo TpeGoBaHMIO 3asBUTENS pelleHHe 00 OTKa3e B MPENOCTABJIEHHUH TrOCYJApCTBEHHOMN YCIIyrd NpeaocTaBiseTcs B
3JIEKTPOHHON (hOpMe MJIM MOXET BbLIABATHCS JMUYHO WIM HAMpaBJIATbCA MO MOYTE B MUCbMEHHOU (opme aubO BblIaeTCs
4epe3 MHOTO(YHKLUMOHAIBHBIN LEHTP.

40. OcHOBaHus U1 NPHOCTAHOBJIEHHS NPEIOCTaBISHHUs FOCY IapCTBEHHOI YCIIyTH He NPeLyCMOTPEHbI IeCTBYIOIUM
3aKOHOJaTeJIbCTBOM.

[Tepeuens yciayr, HEOOXOAUMBIX U 00513aTEbHBIX
JUISl IPEIOCTaBIEHUs TOCY1apCTBEHHOM YCIIyTH,
B TOM HHCJIE CB€ACHHA O JOKYMEHTAaX, BbIJaBAEMbIX OpraHu3alusiMH,
Y4acTBYIOLUMMH B MPENOCTABJIEHHUH rOCY1apCTBEHHOMN yCIyTrH



41. Yenyru, KOTOpbIe SABJISIOTCS HEOOXOMMMBIMU U 0053aTeIbHBIMU JUIS IPENOCTABJIEHUs OCY aPCTBEHHON YCIIyTH,
OTCYTCTBYIOT.

[MTopsinok, pa3Mep ¥ OCHOBaHUS B3UMAHHUS FOCYAapCTBEHHOM MOIIUHEL
W HHOM TIaThl 32 MPEI0CTABICHHE TOCY IapCTBEHHOM yCIIyrid

42. TlpenocTaBieHHe TrOCYIApCTBEHHOH YCIyrHM aAMHMHMCTpalMedl rOpoJACKOro Okpyra Polianb OCYyIIECTBIACTCA
OecIaTHo.

MakcHMasbHbI# CPOK OKHIAaHUS B OYEepeIH TIpU Mojaye 3asBIeHUs
0 MpeN0CTaBIeHHH rOCYIapCTBEHHOM YCITyTH, yCIIyTd OpraHu3aluH,
y4acTBYIOLIEN B MPeIOCTABIEHHH FOCY 1apCTBEHHON YCITyTH,

U NpH TIOJTyYEHHUH Pe3yJIbTaTa MPeI0CTaBIeHUsS TAKUX YCIYT

43. MakcuMaibHOe BpeMsi OKHMIaHWs B OuYepeld MNpHU MMoJaye 3asBUTEJEM 3asBIE€HHs W NPUIAraeMblX K HEMY
JOKYMEHTOB [OCPEICTBOM JINYHOTO 00pallleH s cOCTaBseT He Oonee 15 MUHYT.

44. TlpenenbHas NPOAOJIKUTETBHOCTb OXKUIAHUS B OY€PEIH NPHU NOTyUEHHH 3aIBUTEJIEM Pe3yJibTaTa PEeI0CTaBICHHUS
rocyIapCTBEHHOM YCIyrd He JOJKHA NMPEBbIIATh 15 MUHYT.

TpeGoBaHuUs K TOMEIEHUSM, B KOTOPBIX MPEJOCTABISIOTCS
rocyIapCTBEHHas yCiyra, yCIyrd OpraHu3alyy, y4acTBYIOLIEH
B MPEAOCTABJIEHUH FOCYJaPCTBEHHON YCITyTH, K MECTaM O)KHIAHHS
¥ TIpHeMa 3asiBUTeNeH, pa3MeIleH 0 U 0(OPMIIEHHIO BU3YaJIbHOIA,
TEKCTOBOMW M MYJIbTHMENNITHOM HH(OPMALMK O MOpsaKe
NpeoCTaBIIeHHs FOCY1apCTBEHHOM YCIIyru

45. TlpenocraBjieHue TrOCYAApPCTBEHHON YCIYyTM OCYLIECTBISETCS B CINELMAIbHO BBIACIEHHBIX IS 3THX LEJer
MOMELIEHUAX aAMHUHUCTPALIUK TOPOACKOro okpyra Poranb, MHOro(yHKIMOHAIBHOTO LEHTPA.

46. lnsa 3asBuTesed HOIKHO ObITH 0OecreyeHo yN00CTBO C TOUKH 3pEHHs MELIEXOAHOM IOCTYIHOCTH OT OCTAHOBOK
obmecTBeHHOro TpaHcnopra. ITyTh OT OCTaHOBOK OOLIECTBEHHOIO TPaHCIOpPTa OO MOMEINEHWH NpHeMa U BblOa4YH
JOKYMEHTOB MOXeET ObITb 000pY10BaH COOTBETCTBYIOLIUMHU UH(GOPMALIMOHHBIMH YKA3aTEIAMH.

47. B ciy4ae eciau MMeeTcs BO3MOXKHOCTb OpraHH3aliy CTOSIHKH (TTApKOBKH) BO3J€ 31aHUA (CTPOEHUs), B KOTOPOM
pa3MelleHo TOMELIEeHHe, OpPraHW30BbIBAETCS CTOsHKA (MapkoBka) Ui JIMYHOTO aBTOMOOMJIBHOTO TpaHCHopTa. 3a
TOJIb30BaHUE CTOSTHKOI (MapKOBKOI) [UIsl IMNUHOTO aBTOMOOMJIBHOTO TPAHCMOPTA IJ1aTa C 3asBUTENIEH He B3UMAETCs.

48. lns napKOBKHU CrielMalIbHbIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAINOB Ha KaXXIOW CTOSHKE BBINENIAETCS HE MEHEe
10% MecT (HO HE MEHee OJTHOrO MeCTa), KOTOPbIE He NOJDKHBI 3aHUMAaTh MHbIE TPAHCIIOPTHBIE CPEACTBA.

49. Bxoz B MOMelIeHHe NPHeMa U Bblaud JOKYMEHTOB J0JKEeH o0ecreyrBaTh CBOOOIHBIN NOCTYI 3asABUTENIEH.

50. Ha 3paHuu psAaOM C BXOAOM AO/DKHA ObITh pa3MmelleHa MH(OpMaLMOHHAas Tabnuuka (BbIBECKA), COAEpIKallas
ClIeYIOILY0 HHPOPMALHIO:

HaUMEHOBaHME OpraHa;

MECTO HAXO0XKACHMS W IOPUANYCCKUI aapec;

pexum paboTsl;

HoMepa Tene(OHOB IJIsl CIPaBOK;

azapec opULMANIBHOTO caliTa.

51. ®acan 3maHus 00OpYHyeTcs OCBETHTEJIbHBIMU NMPUOOpPaMM, MO3BOJIAIOIIMMU IOCETUTENIAM O3HAKOMHUTBCS C
UH(POPMALMOHHBIMU TaOJIUYKaAMH.

52. TloMelueHus IPUeEMa M BbIa4d JOKYMEHTOB JOJDKHBI PeLyCMaTpUBATh MeCTa Ul OXKUAAHHs, HHPOPMUPOBAHHUS
U mpueMa 3asButeneil. B Mecrax a1 MHGOPMHUpPOBaHUS NOJUKEH ObITH 0OecreyeH NOCTyN rpakaaH Ul O3HAKOMIIEHHS C
MHpoOpMaLueli He TOJIBKO B Yachl MpUeMa 3agBIeHUMN, HO U B paboyee Bpems, KOraa MpueM 3asBUTeNIel He BEIETCs.

53. B mnomelleHUd MpHeMa M BbIJAYM NOKYMEHTOB OpraHusyeTcs paboTa CMNpaBOYHBIX OKOH B KOJHYECTBE,
obecnevyrBaoLIeM NOTPeOHOCTH rpaXkIaH.

54. XapakTepUCTHUKH MOMEILEHUH B 4acTH OOBbEMHO-TUIAHMPOBOYHBIX W KOHCTPYKTHBHBIX pEIIEHUI, OCBELICHUS,
MOXKApHOI 0€30MacHOCTH, MHXEHEPHOro 000pydOBaHMS [OJDKHBI COOTBETCTBOBAaTb TpPeOOBaHUSM HOPMATUBHBIX
JIOKYMEHTOB, I€HCTBYIOLIUX Ha TeppuTtopun Poccuiickoit denepauuu.

55. ITomeleH!s TpHUeMa U BbIIa4l JOKYMEHTOB 000pyayrOTCS CTeHIaMu (CTOMKaMHu), coaepKalluMU HHGOPMaLHUIO O
TMOPSAZIKE MPEAOCTABICHHUS TOCY IAPCTBEHHBIX YCIYT.

56. IlomeuleHue mnpuemMa W BbIOAYM JOKYMEHTOB MOXeT ObITh 000pynOBaHO HH(POPMALUMOHHBIM TabIIo,
NPeNOCTABJIAIOWINM HHPOPMALMIO O TMOpSAKE MNPeJOCTaBIeHNs TOCYAApCTBEHHOW yciyrd (BKJIIOYas TPAHCIALUIO
BHJIEOPOJIMKOB, Pa3bACHAIOIUMX TMOPANOK MPENOCTaBIEHHs TIOCYIapCTBEHHBIX YCIYr), a TaKkKe PEryJIHpYIOLIMM II0TOK
31eKTPOHHOM ouepeny. MH(opmarus Ha Tab10 MOXeT BHIBOAUTHCS B BHAE Oeryliieii CTpoKu.

57. MHdopMaLoHHOe Tabyio pa3MelaeTcsi PsaoM C BXOJOM B MOMEIIEHHE TaKUM 00pa3oM, 4ToObI 00ecreyuTh
BUIMMOCTb MaKCUMaJIbHO BO3MOXKHOMY KOJMYECTBY 3aHHTEPECOBAHHBIX JIHLL.

58. B mMecTax U1 OXKHAaHHUA YCTaHABIUBAIOTCA CTYJIbs (KpeceabHble CEKLIUH, Kpecia) Als 3asiBUTeNeH.



B nomewueHHAX BblAENAETCS MECTO UIS 0DOPMIIEHHS JOKYMEHTOB, NPe1yCMaTPHBAIOILEE CTOJIbI (CTOWKH) ¢ OaHKaMu
3asBJICHHM H KaHLEJISIPCKUMU NMPUHAUIEKHOCTIMHU.

59. Uadopmauust 0 Ghamuini, UMEHH, OTYECTBE U JOKHOCTH CHELMAIMCTa aAMUHUCTPALMU TOPOJCKOTrO OKpyra
Powans 1 MHOrO(YHKIHOHATBHOTO LIEHTPA A0JIKHA ObITh pa3MellleHa Ha THYHOM HHPOpMaLMOHHOM Tab/IMuKe U Ha paboueM
MecTe CHeLHaIuCTa.

60. JIy1st 3asBUTEJIS, HAXOISAUIETOCSA Ha MPHEME, IOJKHO ObITh MPELYCMOTPEHO MECTO IS PaCKJIadKH JOKYMEHTOB.

61. TlpueM KOMIUIEKTa IOKYMEHTOB, HEOOXOIMMBIX IUISl TIPENOCTABJEHMS TOCYIapCTBEHHOW YCIyrd, ¥ Bbloaya
JIOKYMEHTOB NP1 HaJM4KMK BO3MOKHOCTH JIOJDKHBI OCYIIECTBISTHCS B Pa3HbIX OKHaX (kabMHeTax).

62. B momelweHusx MpHeMa W BbIZAYM JOKYMEHTOB pa3MellaeTcs aOOHEHTCKMH SALIMK, @ TaKKe CTeHA Mo
AQHTUKOPPYMLMOHHO TeMaTHKe. KpoMe Toro, B NOMELIEHUAX NPUEMa U BblIa4¥ JOKYMEHTOB MOTYT PAaclpOCTPaHATLCS HHbIE
MaTtepHabl (OpoLIIOpbl, COOPHUKH) 10 aHTUKOPPYTLIHOHHOM TEMATHUKe.

[TokazaTenu ZOCTYMHOCTH U KauecTBa rOCYAapCTBEHHBIX YCIIyT
(BO3MOXXHOCTB MOJTy4YeHHs HHPOPMALMHU O X0J€ NPeAO0CTaBJIEHHUS
rocynapCTBEHHOM YCIIyrH, BO3MOXKHOCTb MOTyUEHHS YCIIyTH
B 3JIEKTPOHHOMN (hOpMe WK B MHOTO(YHKLIHOHATIBHOM LIEHTPE)

63. INoka3zarenssMu 1OCTYMHOCTH W KaueCTBa rOCYAapCTBEHHOMN YCIIyTH SBJISAIOTCS:

JOCTOBEPHOCTB MPEAOCTABIsIEMON rpaxKIaHaM UH(POPMaLKK;

MOJHOTA HH()OPMHUPOBAHUS FPaXK1aH;

HarJISAHOCTh ()OPM MpenocTaBisieMol HHpopMaluu 00 aIMHUHUCTPAaTHBHBIX MPOLIEAYpax;

yIo6CTBO M JOCTYMHOCTh TOJNy4eHHs HHGOPMALMM 3asBUTENAMH O TMOPSANKE NPEIOCTABIEHUS TOCYAapCTBEHHOM
YCIyTH;

COOMIOIEHHE CPOKOB MCTIOJHEHUSI OTACNBHBIX aIMMHUCTPATUBHBIX MPOLELYP U MPENOCTABIEHHUS rOCY1apCTBEHHOM
YCIYTH B LIEJIOM;

cobmoneHue TpeboBaHuUit CTaHAapTa NPENOCTaBIEHHs TOCY JapCTBEHHON YCITyTH;

OTCYTCTBHE xajlo0 Ha pelueHus, aeiictBus (6e3neiicTBre) NOKHOCTHBIX JIML aAMUHUCTPALMA FOPOICKOro OKpyra
Powrans 1 MyHUIMMATBHBIX CIY KAIIKUX B XOJ€ MPELOCTABIEHUS FOCY1apCTBEHHOMN YCIIyIH;

TOJIHOTA M aKTyaJlbHOCTh MH(OPMALIMK O TIOPSAKE MPeJOCTaBIE€H s TOCy 1TapCTBEHHON YCIyIH.

64. 3asBUTENAM MPEIOCTABIAETCS BO3MOXKHOCTD MOJTy4eHHs UH(GOPMALIMK O XOZI€ MPEAOCTABIEHHS FOCY 1apCTBEHHOM
YCIYTH W BO3MOXKHOCTb TMOJIy4€HHs TOCYAApCTBEHHON YCIYrH B JJIEKTPOHHOH ¢opme ¢ ucnoms3oBanueM I[loprana
rocyIapCTBEHHBIX U MyHUIMITANILHBIX yciayr MockoBckoii o6actu, EnrHoro noprana rocy 1apCTBEHHBIX ¥ MyHHLIMTIAIBHBIX
YCIIYT U 10 MPUHLMIY "0oaHOro okHa" Ha 6a3e MHOro()yHKLUHOHAIBHOTO LIEHTPA.

65. Tlpu mnomydyeHHUM TrOCYNapCTBEHHOW YCIyrd 3asBUTENb OCYLIECTBIsSeT He Oojee 2 B3aMMOJEHCTBUI ¢
JODKHOCTHBIMH JIMLIAMU.

66. [TpOOIKUTENIBHOCTE OXKHAAHUS B OYepeay NMpU oOpallleHUH 3asBUTENS B aIMUHHCTPALIUMIO TOPOJACKOrO OKpyra
Powans 11s mosryyeHus rocy1apCTBEHHOM yClIyrH HE MOXKET MPEBbIIIATh 15 MUHYT.

HWHble TpeGOBaHMs, B TOM YHCJIE YUUTHIBAIOLIME OCOOEHHOCTH
OpraHM3aLMH NPEeAOCTaBJICHNA rOCY JapCTBEHHOH yCITyru
0 MPUHLKUITY "0IHOro OKHA" Ha 6a3e MHOro(yHKLHOHAIBHOTO
LIEHTpa U B AJIEKTPOHHOM (opme

67. 3asBUTENIO MPEAOCTABIAETCA BO3MOXHOCTD MOJTYYeHHs TOCY1apCTBEHHOM YCIIyTH 110 IPUHLMUITY "OJHOTO OKHA", B
COOTBETCTBUM C KOTOPBIM IMPENOCTABICHUE FOCYAApCTBEHHOM YCIyTH OCYIIECTBIAETCS IMOCE OLHOKPATHOro OOpalleHus
3agBUTENs] C COOTBETCTBYIOLIMM 3alpocoM, a B3aWMOJeEicTBHE ¢ aJAMUHMCTpalUMeil TopoAcKoro oxkpyra Pomans
OCYLIECTBJIETCS MHOTO(YHKIIMOHAIBHBIM LIEHTPOM 0€3 y4acTHs 3asBUTEJNS B COOTBETCTBUH C HOPMAaTHBHBIMH NPaBOBBIMHU
aKTaMM M COMJIAlIEHWEM O B3aMMOMEHCTBMM MeEXAY aJMMHUCTpalMedl ropoiackoro oxkpyra Pomane u
MHOTO(YHKIHMOHAJBHBIM LIEHTPOM, 3aKJIIOYEHHBIM B YCTAHOBJIEHHOM MOpsiKe.

68. OpraHusauus NpefoOCTaBIEHUS TOCYAApCTBEHHOM ycayru Ha 6aze MHOro(yHKIHOHAJIBHOTO LIEHTpa
OCYILECTBJISIETCSI B COOTBETCTBUHU C COTJIALUEHUEM O B3aUMOAEHCTBUM MEXAY aIMUHUCTpaLUeil ropoackoro okpyra Pomans
¥ MHOTO()YHKIIMOHANBHBIM LIEHTPOM, 3aKJIIOYEHHBIM B YCTAHOBJIEHHOM MOPSIKE.

69. TocynapcTBeHHas yciayra MpefoCTaBIsfeTcss B MHOTO(YHKUHOHAJIbHBIX LIEHTPAX C YYETOM MpPUHIIMIIA
9KCTEPPUTOPUATIBHOCTH, B COOTBETCTBMM C KOTOPBIM 3asiBUTEJb BMpaBe BbIOpaTh A oOpalleHHs 3a TOJydeHHEM
rocyaapCTBEHHOH yciyru mo0oifi MHOro(yHKUHOHAIbHBINH LEHTP, PacroIOKEHHbI Ha TEPPUTOPUU TOPOJACKOrO OKpyra
Pomans MockoBckoit obmacTu.

70. TIpy mpenocTaBlI€HHWH TOCYNApCTBEHHON YCIYyrH YHHWBEPCATbHBIMHM CHELHATHCTAMU MHOTO(YHKIHOHAIBHOTO
LEHTPA UCIOHAOTCS CJIeLYOLINE aIMUHUCTPATHBHbIE TPOLIEAYPbI:

1) npuem 3asBiaeHHUsA U JOKYMEHTOB, HEOOXOANMBIX IS MIPELOCTABICHHS FOCYAapPCTBEHHON YCITyTH;

2) ¢dopMHupoBaHHEe W HampaBleHHe MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHM3aliM), Y4acTBYIOLIHE B
NPEN0CTAaBIEHNH TOCY IaPCTBEHHOM YCITYTH;

3) BbIIa4ya JOKYMEHTA, ABJIAIOIIEr0Cs pe3y/ibTaTOM MPe0CTaBIeH s FOCY 1apCTBEHHOMN YCIyTH.

71. 3asgBUTEIHM UMEIOT BO3MOXKHOCTb MOJIy4€HHS FOCYIapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM (hopMe ¢ MCTOJIb30BaHHEM



EnuHoro mopTajia roCyJapCTBEHHBIX M MyHHUMMNAIbHBIX ycayr v IToprana rocynapCTBEHHbIX M MYHULUNATbHBIX YCIyT
MocKOBCKOIi 00,1aCTH B UaCTH:

1) nonyyeHust uHGOPMALMH O TOPSAKE MPEJOCTABIEHHUS rOCY 1apCTBEHHOM YCIIyTH;

2) 03HaKOMJIEHHs C ()OPMAaMH 3asBJIEHHN W WHBIX JOKYMEHTOB, HEOOXOMMMBIX IUIS IOJIy4Y€HHs rOCYAapCTBEHHOM
yCIyry, o6ecreyeHns J0CTyna K HUM JUTst KOTMPOBaHHs H 3aI0JIHEHHUs B 3JIEKTPOHHOM BHIE,

3) HanpaBJieHUs 3asBJIEHNs 1 JOKYMEHTOB, HEOOXOIUMBIX JUIsSl IPENOCTABIIEHHS FOCY AaPCTBEHHOM yCIIyTH;

4) oCyLIeCTBICHU MOHHUTOPHUHTA X0Ja NPeJOCTaBIeH s FOCy1apCTBEHHOH yCIIyTH;

5) mnonydeHHs pe3yJbTaTa MpeAoCTaBIeHHs TOCyJapCTBEHHOH YCIyrM B COOTBETCTBHH C [IEHCTBYIOLINM
3aKOHOJATEeIbCTBOM.

72. Tlpy HampaBJeHWH 3asBJIEHHMS O MPEJOCTaBIEHHH TOCYIapCTBEHHOM YCIYTH B 3JIEKTPOHHOH (opme 3asBUTENb
(bopMUpyeT 3asiBJieHHe Ha MPEeIOCTaBIeHHEe roCY1apCTBEHHOI yciyru B GopMe JIEKTPOHHOIO JOKYMEHTa M MOAIMKCHIBAET
€ro 3JIEKTPOHHOW TOAMUCHIO B COOTBETCTBMM ¢ TpebGoBanusimMu PenepanpHoro 3akoHa ot 06.04.2011 N 63-@3 "OG
2JIeKTpOHHON moxnuc” U TpeGoBanusaMu dexepanbHoro 3akoxa or 27.07.2010 N 210-®@3 (pen. or 28.12.2013) "O6
OpraHM3aluK MpeJOCTaBIeHHs TOCY 1apCTBEHHBIX U MYHULMNATBHBIX yCIyr" (¢ U3M. U JI0M., BCTYI. B cuiy ¢ 03.01.2014).

73. Tpu HampaBJieHUH 3asBJEHUS O MPENOCTABIEHUH FOCYIAapCTBEHHON YCIYTH B 3JI€KTPOHHON (opme 3asgBUTEND
BIIpaBe MPUIOKUTD K 3asBICHHUIO O MPEIOCTABIEHHH rOCy1apCTBEHHOMN YCIyri JOKYMEHTBI, yKa3aHHbIe B MyHKTax 28 u 33
AMHHHUCTPAaTUBHOTO perjiiaMeHTa, KOTopble GOPMHUPYIOTCS U HAMPAaBJIAIOTCA B BUAE OTAEbHBIX (alIOB B COOTBETCTBHH C
TpeGOBaHUAMU 3aKOHOATEIbCTBA.

74. Tlpu HampaBJeHHM 3asBJICHHUS W MPUJIAraeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOH (opMe MpencTaBUTEIEM
3asBUTENs, MEMCTBYIOLMM Ha OCHOBAaHMM JOBEPEHHOCTH, JOBEPEHHOCTb JOJDKHA ObITh MNpeicTaBieHa B (Gopme
3JIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO 3IEKTPOHHO MOAMUCHIO YIIOJHOMOYEHHOTO JIMLIA, BblAaBLIEro (MOANMCABIIETO)
JIOBEPEHHOCTb.

75. B TeueHue 5 [Heli ¢ 1aThl HaNpaBleHNs 3asABJEHHSA O NPEJOCTaBIEHUH TOCY1apCTBEHHOM YCIIyri B 3JIEKTPOHHOM
(bopMe 3asBUTENb PEIOCTABIISAET B aIMUHHCTPALIMIO TOPOACKOr0 OKpyra Polanb JOKYMEHTSI, IPeICTaBIEHHbIE B ITyHKTE 28
AIMWHHCTPaTHBHOrO perfiaMeHTa (B Ciy4ae, €cid 3anpoc W JOKYMEHThl B 3JEKTPOHHOH (opMe He COCTaBlEHBI C
HCIIOJIb30BAHUEM 3JIEKTPOHHOM MOAMUCH B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHONATEILCTBOM). 3asBUTENb TAKKE BIPABE
NpeaCTaBUTh N0 COOCTBEHHOM MHULIMATUBE JOKYMEHTBI, YKa3aHHbIE B MyHKTe 33 AIMHHHCTPATHBHOIO PErJIaMeHTa.

76. 1nst 06paboTKU MEpCOHANBHBIX JaHHBIX NPH PErUCTpaLK CyObeKTa EpCOHANILHBIX NaHHBIX Ha ExnHoM moprane
rOCYIapCTBEHHBIX M MYyHMLMIAJIbHBIX yciyr ¥ Ha [loprane rocyfapCTBEHHBIX W MyHHLUMMAIBHBIX YCIyr MOCKOBCKOM
00/1aCTH MOJIyYeHHe COTJIaCHs 3asBUTENIsi B COOTBETCTBHMHU ¢ TpeOoBaHUsMU cTaThu 6 PenepanbHoro 3akoHa ot 27.07.2006 N
152-®3 "O nepcoHaNbHBIX JaHHBIX'" He TpeOyeTcs.

77. 3asBUTESAM NPELOCTABIIAETCA BO3MOXKHOCTD JUISl NPeIBApUTENILHOM 3aM1UCH Ha NoJavy 3asABJIeHUs U TOKYMEHTOB,
HeoOXOQUMBIX JUIsl MPENOCTaBlIeHUs TroCynapcTBeHHOW yciuyru. [IpeaBapurenbHas 3amuch MOXET OCYILECTBIIATBCS
ClIeIYOIIUMH CII0c00aMu 1o BbIOOPY 3asBUTEJIS:

- TIpY JIMYHOM OOpallleH!H 3asiBUTeNIsl B aAMUHUCTPALIMIO TOPOACKOro okpyra Poutanb WM MHOrO(yHKIMOHAIbHbIH
LEHTP;

- 1o TeaedoHy aAMUHUCTpPALIMU FOPOACKOTro okpyra Poluans Wi MHOrO(GYHKLHOHANIBHOTO LEHTPA;

- yepe3 o(ULMATbHBIM CalT aAMHHUCTPALIK FOPOACKOT0 OKpyra Powans uin MHOrodyHKIHOHAILHOTO LEHTpA.

78. Ilpu npenBapUTeIbHOM 3aMKUCH 3asiBUTENb COOOLIAET CEAyIOLIUe TaHHbIE:

Ui pu3nyecKoro nuua: GamMHUIIHIO, MMS, OTYECTBO (MOCIEIHEE - NIPH HAJTMYHH);

JUIsl FOPHAMYECKOTO JIMLA: HAMMEHOBAaHME IOPUAMYECKOTO JIMLIA;

KOHTaKTHbIH HoMep TenedoHa;

aJipec IeKTPOHHOMN MOYTHI (MPH HATHYHH);

’KeJlaeMble aTy ¥ BpeMs INPeCTaBlIeH s JOKYMEHTOB.

79. IpeaBaputenbHas 3alUCh OCYLIECTBISETCS ITyTeM BHECEHHUs yKa3aHHbIX CBEACHUN B KHUTY 3aIIUCH 3asBUTEIEH,
KOTOpas BEAETCS] Ha OyMaXKHbIX W/HJIH 3JI€KTPOHHBIX HOCUTEJAX.

80. 3asBuTento coolaroTCs Jata W BpeMs MpHema AOKyMEeHTOB, OKHO (kaOWHEeT) npHemMa AOKyMEeHTOB, B KOTOpOe
cnenyer obpatutbes. [Ipu TMYHOM 0OpallleH!H 3assBUTENIO BbIIAETCS TaIOH-NOATBEPKAECHHE.

3anuck 3asBUTENEH HA ONPENENIEHHYIO ATy 3aKaHYMBAETCs 3a CyTKU 10 HACTYTUICHUA ITOH AaThI.

81. Ipu ocyluecTBIEHUH NPEeBAPUTENBHOI 3aNUCH 3asBUTeNb B 00513aTeIbHOM NOpsIKe HHHOPMHUPYETCS O TOM, YTO
TNpeIBapUTENIbHAS 3aMMCh AHHYJIUPYETCS B CIly4ae €ro HessBKM M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOI0 BPEMEHHU NpUeMa.

82. 3asBuTesns B 11060€ BpeMs BIpaBe 0TKA3aThCs OT MPeABaPUTENIbHOM 3aMUCH.

83. B orcyrcTBue 3asBuUTENEH, 0OpaTUBILMXCA MO MpPEeABAPUTEIbHOMN 3aMUCH, OCYIIECTBIAETCS NPUEM 3asBUTENEIH,
o0paTHUBILMXCSA B MOPSIIKE OYEPEIH.

84. I'paduk nprema (MpreMHOE BpeMsl) 3asBUTENel IO MPeaBapHTEIbHON 3aMHCH yCTaHABINBAETCS PYKOBOAUTEIEM
aJMUHUCTPALIMKM FOPOJACKOro OKpyra Polianb MIM MHOrO(QYHKUMOHAJIbHOTO LEHTpa B 3aBUCUMOCTH OT MHTEHCHBHOCTHU
obparueHuil.

I11. CocraB, nocne0BaTeNbHOCTb U CPOKH BBITIOJTHEHHS
aJIMUHHCTPATUBHBIX MpouUenyp (neicTBuit), Tpe60BaHUA K MOPAAKY
UX BBITOJIHEHUS], B TOM YHCJI€ OCOGCHHOCTH BBIMOJHEHHUS
aJIMMHHUCTPATUBHBIX NpoLEeRyp (AeHCTBUIT) B 371€KTPOHHOM popMme
1 MHOTO(YHKIIMOHAJILHOM LIEHTpe



85. TIpenocraBieHue roCy 1apCTBEHHOI YCIIyri BKJIIOYAET B Ce0s ClIeAyIOIHe aAMUHHUCTPATUBHBIC NPOLIEAYPBI:

1) npueM 3asiBieHHs U JOKYMEHTOB, HEOOXOAUMBIX 11 MPENOCTABIEHHS FOCY IapCTBEHHOM yCIIyTH;

2) perucTpalus 3asBJIeHUs U TOKYMEHTOB, HeOOXOINMBIX A7 PEeJOCTaBIeHHs TOCY 1apCTBEHHON YCIIyTH;

3) 06paboTKa U MpeaBapUTeTbHOE PACCMOTPEHHE 3asBIEHUS U NIPEICTABIEHHBIX JOKYMEHTOB;

4) opMupOBaHME W HAMpaBlieHHE MEKBEIOMCTBEHHBIX 3ampOCOB B OpraHpl (OpraHM3aLyH), y4acTBYIOIUIHE B
MpeIoCTaBIeHUH TOCY 1apCTBEHHOM YCIYTH;

5) MpUHSATHE peLIeHHs O MPeAoCcTaBIeHNHN (00 OTKa3e B MPENOCTABIEHHH) IOCY IapCTBEHHOM yCIyTH;

6) BbIIaya JOKYMEHTa, SBJISIOLIErocs pe3yIbTaTOM MPEN0CTaBIEHHS NOCY 1apCTBEHHOMN YCITyTH.

BJ10K-CXeMa NpefoCTaBIeHHs TOCy 1apCTBEHHOM yCIIyru

86. Biiok-cxema ToC/ieIoBaTebHOCTH A€HCTBUI MpH MPEAOCTAaBIEHUH IOCYIapCTBEHHOM YCIyrd NpeicTaBieHa B
TIPUIIOXKEHUH 2 K AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

[NpueM 3asBlIeHHs U JOKYMEHTOB, HEOOXOANUMBIX [UIS IPENOCTABIEHHUSA
roCyIapCTBEHHOM yCIyru

87. OcHOBaHHEM /15l HAUasa OCYLIECTBJICHUS aIMUHUCTPATUBHOM MpOLIEAYPHI 110 NPHEMY 3asABJICHUA U TOKYMEHTOB,
HEOOXOAMMBIX I MPEeNOCTaBIeHUs] FOCYHAPCTBEHHOH yCiyrH, sIBJS€TCS MOCTYIUIEHHWE B aJMHHHCTPALMIO TOPOACKOro
okpyra Pomwanb Wi MHOrOQYHKLMOHAIbHBIM LEHTP 3asfBlEHHs O NPENOCTAaBIEHWH TOCYNApCTBEHHOW YCIYrd H
TMIpUIaraeMblX K HEMY JOKYMEHTOB, MPEACTaBIEHHbIX 3asBUTEIIEM:

a) B aIMUHUCTPALIUIO FTOPOACKOro okpyra Porais:

TIOCPECTBOM JIMYHOTO 00palleH s 3aABUTENS;

MOCPECTBOM MOYTOBOTO OTIPABIECHHUS;

TIOCPENCTBOM TEXHHUYECKHX CpeAcTB ENMHOro moprana rocylapCTBEHHBIX M MyHMIMNAbHBIX YCIyr uiu Iloprana
roCyIapCTBEHHBIX U MyHULMNAJIbHBIX YCIIyT MOCKOBCKOM 06/1aCTH;

6) B MHOrO()yHKIIMOHAJbHBIN LIEHTP MOCPEACTBOM JIMUHOTO 0OpalleHusl 3asBUTENIS.

88. [pueMm 3asBiIeHUs ¥ JOKYMEHTOB, HEOOXOIUMBIX I MPEJOCTABIEH A rOCY 1apCTBEHHOM YCIIYTH, OCYIIECTBIISIOT
COTPYIHHKH aAMUHHCTPALIHU FOPOJCKOTO OKpyra Polans Wik COTPYIHHKH MHOTO(YHKIMOHAILHOIO LIEHTPa.

89. IlpueM 3asBieHHs M [OKYMEHTOB, HEOOXONUMBIX Ui TPeNOCTaBJIE€HHMA TIOCYIapCTBEHHOW YCIIyTH,
OCYLIECTBJISIETCS B MHOrO(QYHKLHOHAJIbHOM LEHTPE B COOTBETCTBHM C COMIALIEHMAMU O B3aUMONEHCTBHH MEKIY
aJIMUHHCTpALKEN TOpoJICKOro OKpyra Powans ¥ MHOrO(pyHKUMOHAJIbHBIM LEHTPOM, 3aKJIIOYEHHBIMH B YCTaHOBJIEHHOM
MopsIAKe, €M UCTIONHEHHe NaHHOM NpOoLeaypbl MPeLYCMOTPEHO 3aKIFOYEHHBIMU COVIALIEHHSIMH.

90. TIpy MOCTYMIIEHUH 3aABIEHHUs U PUIAraeMbIX K HeMy IOKYMEHTOB OCPEACTBOM JIMYHOIO 0OpalleHus 3aSBUTENISA
B aIMHHKCTPALIHIO TOPOACKOro OKpyra Porans unu MHOroyHKLUHOHANbHBIH LEHTP CIIELHUANIMCT, OTBETCTBEHHbIH 32 IPUEM
JOKYMEHTOB, OCYLLIECTBIISET CIIEAYIOLLYIO MOCIEeA0BATENbHOCT ACHCTBHMI:

1) ycraHaBnMBaeT npeaMeT oOpalleHus;

2) ycTaHaBJIMBA€T COOTBETCTBHE JINWHOCTH 3asBHUTENS AOKYMEHTY, YAOCTOBEPSIOIIEMY JMUHOCTb (B Ciydae, €CiIu
3asBUTENEM SBISIETCS] YU3NUECKOE JTULIO);

3) npoBepsieT HaJMuHe AOKYMEHTA, YIOCTOBEPSIOILEro MpaBa (MOJIHOMOYHWs) MPEACTaBUTENA (QH3HIECKOTO HIIH
IOpUANYECKOro Jinna (B ci1y4ae, eciy ¢ 3asBiIeHHeM obpaluaeTcs MpeACTaBUTeNb 3asiBUTENS);

4) oCyIIECTBIIAET CBEPKY KOMMUl MPEICTaBICHHBIX JOKYMEHTOB C HX OPUTMHAIAMH;

S) npoBepsieT 3asBlIE€HWE M KOMIUIEKTHOCTb IpPUJIAraeéMblX K HEMY JOKYMEHTOB Ha COOTBETCTBHE MEPEYHIO
JOKYMEHTOB, PEyCMOTPEHHBIX MyHKTOM 28 AIMHUHUCTPAaTUBHOIO PETJIAMEHTa;

6) npoBepsieT 3asiBJIC€HNE U MpUlaraeMble K HeMy JOKYMEHTbI Ha HAJIMYUE MOAYHCTOK, IPUITHCOK, 3a4€PKHYTHIX CJIOB U
WHBIX HEOrOBOPEHHBIX MCIPABJICHHI, CEpPbEe3HBIX TOBPEKAEHHH, HE TMO3BOJIAIOIIMX OIHO3HAYHO MCTOJIKOBATh MX
CoIep)KaHHe;

7) OCYLUECTBISIET MpUEM 3asBJIECHUS U JOKYMEHTOB IO OMHCH, KOTOPas COAEPKHUT IOJHBIA NepeYeHb JOKYMEHTOB,
NpEICTaBIEHHbIX 3asiBUTEJIEM, a IPU HAJIMYKH BbISBJICHHBIX HEOCTATKOB - UX OTNHCAHUE;

8) BpyuaeT KOMUIO OMUCH 3aBUTEIO.

91. Cneumanuct MHOrOQyHKLMOHAIBHOIO LEHTPA, OTBETCTBEHHbIH 3a MNpPUEM JOKYMEHTOB, B [OIOJHEHHE K
JEUCTBUSIM, YKa3aHHbIM B MyHKTe 90 AZIMUHUCTPATUBHOIO PErjaMeHTa, OCYLIEeCTBISAET CEAYIOLHE AeHCTBHUA:

1) nmnpoBepsieT KOMIUIEKTHOCTb TPEICTABIEHHBIX 3asiBUTEJNIEM [JOKYMEHTOB IO TEPEYHIO JOKYMEHTOB,
NpeLyCMOTPEHHBIX MYHKTOM 28 AZIMUHUCTPATUBHOTO PEraMeHTa;

2) ¢opMHpyeT mepedeHb NOKYMEHTOB, HE TNpPEACTaBICHHbIX 3asBUTEJIEM M CBEJEHHS W3 KOTOPHIX IOJIEXaT
TOJTy4EHHIO MOCPEICTBOM MEXBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOAEHCTBHUS;

3) HampaBiseT CNeUMaTMCTy MHOrO(QYHKLUMOHAJIBHOrO  LEHTpa, OTBETCTBEHHOMY 3@  OCYLIECTBJIEHHE
MEXKBEIOMCTBEHHOT0 HH()OPMALMOHHOTO B3aUMOAEHCTBUSA, CHOPMUPOBAHHBII NEpeueHb NJOKYMEHTOB, HE NPEICTaBIEHHBIX
3asBUTENEM W CBEJECHHA W3 KOTOPBIX MOIUIEKAT MOJNYUYEHHIO MOCPEACTBOM MEXBEIOMCTBEHHOrO HMH(OPMALMOHHOIO
B3aUMOJEHCTBHUS;

4) npyu HaJM4YMK BCeX NOKYMEHTOB M CBEIEHMM, MPeLyCMOTPEHHBIX MYyHKTOM 28 AIMUHUCTPAaTUBHOIO PErIaMeHTa,
TIEpe/IaeT 3aABJIEHUE U NpUaraeMble K HEMy JOKYMEHTbI CHEeLHAUCTY MHOTO(YHKLIHOHAIBHOTO LIEHTPA, OTBETCTBEHHOMY



3a OpraHM3alMIO HANpaBJIeHHs 3asABJEHUS M NPUIAraeMbIX K HEMY JOKYMEHTOB B aMMHHCTPALMIO OPOACKOrO OKpyra
Powans.

COTpyIHUK MHOTO(YHKIHOHAIBHOTO LEHTpa, OTBETCTBEHHBIH 33 OpPraHM3alMI0 HaNpaBleHHA 3afBJICHUA H
TNpUIaraeMbix K HEMY IOKYMEHTOB B aAMMHHCTpPALHMIO TOPOACKOro OKpyra Pouiasne, opraHusyer mepeiavy 3asBICHUS U
JIOKYMEHTOB, TPEACTABJIEHHbIX 3as{BUTENEM, B aIMHUHHCTPALMIO TOPOACKOro Okpyra Pouianb B COOTBETCTBHH C
3aKTIOYEHHBIM COTVIAIIEHHEM O B3aMMOIEHCTBHH H MOPSAKOM [eJONPOU3BOICTBA MHOrOQYHKIMOHAIBHOTO LEHTPA.

92. MakcuManbHOE BpeMs MpHEMa 3asBJeHHsl W TpUIaraeMblX K HeMy NOKYMEHTOB IIpH JIMYHOM OOpalleHHH
3asBUTEJIS HE MPEBBILIAET 15 MUHYT.

93. Ilpu OTCYTCTBHHM Y 3asfBUTeJ]s, OOPATHBIUEroCs JIMYHO, 3allOJHEHHOTO 3asiBIICHHA MM HEMPABHIBHOM €ro
3aMoJHEHMH CNELMANNCT aAMUHUCTPAUMH TOPOACKOr0 OKpyra Pomwans WM MHOTO(YHKIHOHANLHOTO LEHTPa,
OTBETCTBEHHBI 32 MPUEM TOKYMEHTOB, KOHCYJIbTUDPYET 3asiBUTEJIS 110 BOMPOCAM 3aIMOHEHHUS 3aABJICHUS.

94. Tlpu MOCTYIUIEHUH 3asBJIEHUs] U TNPUIAaraeéMblX K HeMY NOKYMEHTOB B aJMHHHCTPALMIO TOPOICKOrO OKpyra
Pomwase nocpeacTBOM MOYTOBOTO OTIPABIEHHUS CTIELHATUCT aAMHHHCTPALMU FOPOJCKOr0 OKpyra Polianb, OTBETCTBEHHBIH
3a [pUEM 3asBJIEHUI U JOKYMEHTOB, OCYIIECTBIAET ASHCTBHA COMIACHO MyHKTY 90 AIMUHUCTPATUBHOIO PEriaMeHTa, Kpome
JEUCTBUIA, MPeayCMOTPEHHbIX MOAMYHKTaMHU 2, 4 myHKTa 90 AZAMHUHUCTPAaTHBHOIO PErjaMeHTa.

Omnuch HaNpaBJsSeTCs 3asBUTENIO 3aKa3HbIM ITOYTOBBIM OTIPABICHUEM C YBEJOMIIEHHEM O BPYYEHHH B T€UYEHHE 2
pabouux AHEH ¢ AaThl MOTyYeHUs 3asABJICHUS U NPUIAraeMbIX K HEMY JIOKYMEHTOB.

95. B ciyyae MOCTYIUIEHUs 3asBJICHHS O MNPEIOCTaBJIEHMM TOCYJapCTBEHHOM YyCIyrd W MpUIIaraeMelX K HeMy
JOKYMEHTOB (IPH HAJIMYKMHK) B IEKTPOHHOH opme nocpeactsoM EnuHoro nopraja rocy1apCTBEHHBIX U MYyHULMITAIBHBIX
yenyr wiau [loprana rocyaapCTBEHHBIX M MYHHLMMAJbHBIX ycayr MOCKOBCKOH 001acTH CHELMAIMCT aMHUHUCTPALUH
rOpOICKOro okpyra Polanb, OTBETCTBEHHbIN 3a NMPUEM NOKYMEHTOB, OCYIIECTBJIAET CJIEAYIOLIYIO MOC/IEN0BATENBHOCTD
NEeHCTBUIA:

1) mpocMaTpuBaeT 3JEKTPOHHbIE 00pa3bl 3asiBJIE€HUS O MPENOCTaBIEHUU TOCY1aPCTBEHHON YCIIYyTH U NPUIAraéMbIX K
HEeMY JOKYMEHTOB,;

2) OCYLIECTBIISET KOHTPOJIb MOTy4YEHHBIX 3IEKTPOHHBIX 00pa30B 3asBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB Ha
MPeAMET LEeJOCTHOCTH;

3) bukcupyeT naTy NosiyueHHs 3asBIESHHS U MPHIaraeMblX K HEMY JOKYMEHTOB;

4) B ciydae, eClM 3amnpoc Ha MpPeNOCTaBJIEHHe TIOCYJapCTBEHHOM YCIyr W HOKYMEHTBl, NpEICTaBJEHHBIE B
9JIEKTPOHHOU (opme, He 3aBepeHbl IEKTPOHHOI MOANUCHIO B COOTBETCTBMM C AEHCTBYIOLIMM 3aKOHOJATEIbCTBOM,
HampaBJIsieT 3asABUTENIO Yepe3 JUYHbINH KaOUHeT yBeIOMJIEHHe O HEOOXOAUMOCTH MPEACTaBUTh 3alpPOC O NPENOCTABIEHUU
roCYJapCTBEHHOM yCITyrd ¥ JOKYMEHTbI, MOJANUCAHHbIE 3JEKTPOHHON MOAMMCHIO, JUOO MPEICTaBUTh B aMHUHUCTPALIUIO
rOpOJCKOro OKpyra Poluajib MOJJIMHHUKH JOKYMEHTOB (KOMHH, 3aBepeHHbIe B YCTAHOBJIEHHOM TOpSAIKE), YKa3aHHBIX B
nyHkTe 30 AJIMUHHUCTPAaTMBHOIO pPErjaMeHTa, B CPOK, HE MpEBLIIAIOILKA 5 OHEH C JaThl IOJYyYEHHS 3asBIEHHS O
NPENOCTaBJIEHUH FOCY IaPCTBEHHON YCIIyrH U MPUJIaraeMbIX K HeMy JOKYMEeHTOB (TIpU HAJMYUK) B JJIEKTPOHHOI opMe;

5) B ciydae, eClii 3ampoCc O MPEJOCTAaBIEHUH TOCYJApCTBEHHOH YCIyrH M JOKYMEHThl B 3JEKTPOHHOH (opme
MOAMHKCAHBI SJIEKTPOHHOM MOJAMUCHIO B COOTBETCTBUU C ASICTBYIOLINM 3aKOHOAATEIbCTBOM, HAMPABIISAET 3aABUTEIIO Yepe3
JIMYHbIA KaOUHET yBEeIOMJIEHHE O MOJYYeHUH 3asiBJICHHs O NMPEeLOCTABIEHUH [OCYNAPCTBEHHOH yClIyrH U NpUIaraeMbiX K
HeMy JOKYyMEHTOB.

96. MakcuMaJlbHbIM CPOK OCYIIECTBICHUS aAMUHUCTPATHBHON MPOLEYpbl HE MOKET MpEeBbILIATh 2 pabouux AHEH ¢
MOMEHTa IOCTYIIEHHS 3a8BIE€HUA B OTAEJ IH MHOTO(YHKLMOHAIBHBIH LIEHTP.

97. Pe3ynbTaToOM HCMOJHEHUS AaAMWHUCTPATHBHOWM MPOLELYpbl 10 MpUEMY 3asiBJICHHA W MPHJIAraeMbiX K HEMY
JOKYMEHTOB, HEOOXOAUMBIX ISl PEOCTABICHUS FOCY IAPCTBEHHOMN YCIIyTH, SBISETCS:

1) B aAMMHMCTpaLMM TOPOACKOro OKpyra Pomanb - nepemaua 3asBieHHUS M MpPUJIAraeMbIX K HEMY JOKYMEHTOB
COTPYAHHUKY aAMHHUCTPALIMU FOPOJACKOro OKpyra Polanb, OTBETCTBEHHOMY 3a PETMCTPALIMIO MOCTYMBLIETrO 3asBJICHUS HA
MpeoCTaBJIeHUE rOCYIapCTBEHHON YCIIYTH;

2) B MHOrO(yHKLIMOHAJIbHOM LIEHTpE:!

a) Npu OTCYTCTBMU OIHOTO WM Oonee NOKYMEHTOB, MpPEIyCMOTPEHHBIX MYyHKTOM 28 AIMHUHHCTPaTHBHOTO
pernaMeHTa, - Inepefaya NepeyHs JOKYMEHTOB, He MpPEeACTABJIECHHbIX 3asABMTEJIEM U CBENEHUS U3 KOTOPBIX MOIIEKAT
TOJTyYEHHIO MIOCPECTBOM MEXXBEJOMCTBEHHOT'O MH(OPMALMOHHOTO B3aUMOJEHCTBUS, CNeLUATIUCTY
MHOTO(QYHKIHMOHAIBHOTO ~LEHTPa, OTBETCTBEHHOMY 3a OCYIIECTBIEHHE MEXBEIOMCTBEHHOr0 HH(MOPMALMOHHOTO
B3aUMOIEUCTBUSA;

6) Npu HAIMYMU BCEX NOKYMEHTOB, NMPETYCMOTPEHHBIX MyHKTOM 28 AIMHUHHCTPAaTHBHOTO pErJaMeHTa, - mepeaavya
3asBJIEHUS U MPUJIAraeMbIX K HEMY OKyMEHTOB B aIMMHUCTPALMIO FOPOJACKOr0 OKpyra Poruais.

98. Cnocobom (ukcauuyn pe3yabTaTa HCTOJIHEHHUS aIMUHUCTPATHBHOW MPOLENYpPBI SBJSETCS OMUCH MPHHATHIX Y
3asBUTENI JOKYMEHTOB WJIM YBEJIOMJIEHHE O MNPHHATUM 3asBIEHUS O TPENOCTABJIEHUM TOCYJApCTBEHHON YCIyrH W
MpUJIaraeMblX 10KYMEHTOB.

PerucTpauus 3asBNeHus U JOKYMEHTOB, HEOOXOIMMBIX
1715 TIPENOCTaBIEHHS FOCY JapCTBEHHOM yCIIyrH

99. OcHoBaHKeM ISl Hauasa OCYLIECTBIEHUS aIMUHUCTPATHBHOM MPOLELYphl ABJIAETCS MOCTYIUIEHHE CHELHUATHCTY
aIMUHHUCTPALMM TOPOACKOro OKpyra Powanb, OTBETCTBEHHOMY 3a PpErMCTPALMIO TOCTYMAIOIIMX 3ampocoB Ha
NPEIOCTaBJICHUE FOCY 1aPCTBEHHOM YCIyTH, 3asBICHUS U NPHIaraeMbiX K HEMY IOKYMEHTOB.



100. CrieumanuctT aJAMWHMCTpPALMKH TOPOACKOro OKpyra Pomanb OCYLIECTBISET PETUCTPALMIO 3asABICHUA U
npuIaraeMbiX K HEMY JIOKYMEHTOB B COOTBETCTBHH C MOPSIKOM J€JIONPOM3BO/JCTBA, YCTAHOBJICHHBIM aJMHHHCTpaLHei
rOpOJICKOr0 OKpyra Pourasib, B TOM YHCNe OCYIIECTBIAET BHECEHHE COOTBETCTBYIOLIMX CBEAEHHI B XKYpHANl PErHCTpaLdH
obpalieHuii 0 TPeIOCTaBIEHHN TOCYIApPCTBEHHOM YCIyrH W (WIM) B COOTBETCTBYIOLLYH HH(pOPMALMOHHYIO CHCTEMY
aIMHHKUCTPALIMU TOPOJCKOTro OKpyra Pomans.

101. Peructpauus 3asBi€HHA ¥ TPUIaraeMbiX K HeMy JOKYMEHTOB, MOJTy4€HHBIX OCPEACTBOM JIMYHOTO 00paIleH s
3asBUTEJIs WJIM TIOYTOBOTO OTIPABIEHHS, OCYLIECTBIISIETCS B CPOK, HE MpeBbIaroluii 1 pabouero qHA ¢ OaThl MOCTYUICHHS
3asBJIEHHS U MPUIAraeMbIX K HEMY JOKYMEHTOB B aIMUHHCTpPALIMIO TOPOACKOTro OKpyra Pomas.

102. PerucTpauus 3asBiIeHHs W MpHIAaraeMblX K HEMY JOKYMEHTOB, MOJyYEHHBIX B JJIEKTPOHHOH (opme yepes
EnuHbIi mopTan rocyfapCTBEHHBIX M MYHHLMMAIbHBIX YCIyr WiIH IIopTajl rocy1apCTBEHHBIX W MYHHLMIIATbHBIX YCIyT
MockoBckoit 0051acTH, OCYIIECTBISETCS He Mo3aHee 1 pabouero MOHs, CIENYIOIIEro 3a [OHEM HX MOCTYIJIEHHS B
aZIMUHHUCTPALMIO TOPOACKOro OKpyra Pomrans.

103. Peructpauus 3asBJIEHUS W TPHIaraeMbIX K HEMY NOKYMEHTOB, TMOJIydEHHBIX aAMHMHHUCTpauMeil ropoackoro
okpyra Powaib 13 MHOTO()YHKIIHOHAJIBHOTO LIEHTPA, OCYIIECTBIAETCA He Mo3iHee 1 paboyero aHs, CJAEMYIOLIEro 3a JHEM UX
MOCTYIUICHUA B aIMUHUCTPALIMIO TOPOACKOro okpyra Powas.

104. Tlocne perucTpauud B aAMUHUCTPALMM TOpOACKOro okpyra Powane 3asgBieHue, npuiaraeMble K HeMY
JOKYMEHTbI HaNpaBJIIOTCS Ha paCCMOTPEHUE CHEeLMalUCTy aAMUHUCTPALMM FOPOACKOro OKpyra Pomas, OTBETCTBEHHOMY
3a MOJArOTOBKY JOKYMEHTOB IO rOCYIapCTBEHHOI ycyre.

105. MakcuMalbHbIM CPOK OCYIIECTBICHHUS aIMUHUCTPATUBHOM MPOLEAYPbl HE MOXKET NPEBBIIATh 2 pabOUnX AHEH.

106. Pe3ynbTaToM UCMOJHEHUS] aAMUHHCTPAaTUBHOMN NMPOLEAYPBI [0 PETUCTPALIMY 3asBJIEHUS U MPUIAraeMbIX K HEMY
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTaBICHHA FOCYIapCTBEHHOM YCIIyTH, ABJIAETCA NEpeaaya 3asBJICHUS U PUIaraéMbIX
K HEMY IOKYMEHTOB COTPYAHUKY aIMHHUCTPAaLM TOPOACKOro OKpyra Pomianb, OTBETCTBEHHOMY 3a MpPENOCTaBJIEHHE
roCyJapCTBEHHOM YCIIyTH.

107. TTpu obpaleHn# 3asBUTENS 3a MOMyYeHHEM IoCcy1apCTBEHHON YCIyrH B 3JIEKTPOHHON (opMe aIMUHHCTPALUs
ropoAckoro okpyra Pomwanb HampaBiseT Ha EQuHbIN mopTan rocyJapCTBEHHBIX M MYHMUMNANbHBIX yciyr wid ITopran
rOCYIapCTBEHHBIX U MYHHULIUMAIBHBIX YCIIYT MOCKOBCKOM 00J1acTH MOCPEICTBOM TEXHUUECKUX CPEICTB CBA3H YBEAOMJIEHHE
0 3aBEpLICHUH UCTIONHEHHUs aIMUHUCTPATUBHON MPOLEAYPbI C yKa3aHUEM pe3yJsibTaTa OCYLIECTBICHH aAMUHUCTPAaTUBHOM
MPOLIELYPBI.

108. Crioco6oM ¢ukcauny HUCTIONHEHUS aIMMHHUCTPATUBHOM MpOLELypbl SBJISETCS BHECEHHWE COOTBETCTBYHOLIMX
CBEJEHHI B )XYpHaJl perucTpaluy oOpalleHHil 3a NpeJoCTaBIeHHEM rOCYIapCTBEHHON YCIyrd WIM B COOTBETCTBYHOLLYIO
UH(POPMALIMOHHYIO CUCTEMY aAMMHHCTPALIUK TOPOACKOro OKpyra Pouans.

O6paboTka U NpesBapUTENbLHOE PACCMOTPEHHE 3asABIEHUS
1 MIPEICTaBICHHBIX JOKYMEHTOB

109. OcHoBaHMeM [UIsi Hayaja MCMOJIHEHUs aJAMUHUCTPATUBHON MpPOLEAYphl ABJISETCS MOCTYIUIEHHE 3asBJIEHUS U
JIOKYMEHTOB COTPYAHMKY aAMHHUCTPALMM TOPOACKOrO OKpyra Pomanb, OTBETCTBEHHOMY 3a IpENOCTaBJIEHHUE
rocyJapCTBEHHOH yCIIyTH.

110. CoTpyAHMK aIMHUHUCTPALIMU TOPOJCKOr0 OKpyra Poluane, OTBETCTBEHHBIH 3a MPEIOCTABIEHUE TOCY JAPCTBEHHOM
YCIIyTH, OCYIIECTBIIAET CIEAyIOIINe eHCTBUS:

1) mNpoBEpSET KOMIUIEKTHOCTb [PEACTABJIEHHBIX 3asABUTEJIEM [JOKYMEHTOB II0 TICPCYHAM HOOKYMCHTOB,
NpeayCMOTPEHHbIX MyHKTaMu 28 U 33 AZIMHHUCTPaTUBHOTO PErjaMeHTa;

2) npoBepseT 3asBIEHUE U NTpUIaraeMble K HeMY JOKYMEHTbI Ha HAJIMYHE MOAYUCTOK, IPUMHUCOK, 3a4ePKHYTHIX CJIOB U
HHBIX HEOrOBOPEHHBIX MCIIPABJIEHHUM, CEpPbE3HBbIX MOBPEKAEHUH, HE MO3BOJAIOIUMX OJHO3HAYHO HCTOJKOBAaTh HX
COJepIKaHKE;

3) mpu OTCYTCTBMM OJHOTO WM Ooyee NOKYMEHTOB M3 YMCIa IOKYMEHTOB, NPELyCMOTPEHHBIX MYHKTOM 28
AJIMMHHCTPaTHBHOTO PErJIaMEHTa, a TAKXKe TNPH BbISBJIEHUHU B 3alIpoce Ha MPeIOCTaBIeHUE rOCYJapCTBEHHOM YCIIYTH WU B
NPEACTaBIEHHBIX JOKYMEHTaX HeJOCTOBEPHOI, HCKaKEHHON WITH HEMOJTHON HHGOPMALMK, B TOM YKCIIE NPH NPEACTaBICHUH
3asBUTEJIEM JOKYMEHTOB, CPOK HEHCTBUTEJIbHOCTH KOTOPbIX Ha MOMEHT MOCTYIJIEHMS B OTAEN B COOTBETCTBHH C
NENCTBYIOLIMM 3aKOHOJATENbCTBOM MCTEK, MPU MOJaye 3asBIE€HUS U JOKYMEHTOB JIMLIOM, HE BXOJALIUM B MEpedeHb JIHLL,
YCTaHOBJIEHHBIH 3aKOHOJATEILCTBOM U ITYHKTOM 3 HACTOALIEro AIMUHUCTPATUBHOTO PEerJIaMeHTa, WU B ClTy4ae, €CIIH TEKCT
B 3alpOoCe Ha NpeNOCTABJIEHUE FOCYJAapCTBEHHOH YCIYrM HE MOAAETCS MPOYTEHHIO MO0 OTCYTCTBYET, FOTOBUT MPOEKT
pewmieHHs 00 OTKa3e B MNpPENOCTABJIEHHWM TOCYJApCTBEHHOM YCIYrM M HampaBiseT ero COTPYAHWKY aJMHUHHCTpalud
rOpoJCKOro okpyra Polanb OTBETCTBEHHOMY 3a NPUHATHE PELUECHUS;

4) ¢dopmupyeT nepevyeHb MOKYMEHTOB, HE TNPEACTABICHHBIX 3asBUTENIM M CBEACHHUSA M3 KOTOPBIX MOMIEKAT
TIOJTyYEHHIO TIOCPEACTBOM MEXXBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOAEHCTBHS;

5) HanpaBjfeT COTPYAHMKY aIMHHMCTpAlMM TOPOACKOro OKpyra Poluaib, OTBETCTBEHHOMY 3a OCYLIECTBIICHHE
MEXBEJIOMCTBEHHOT0 HH(OPMALMOHHOTO B3aUMOEHCTBHS, C(HOPMUPOBAHHbII NepeteHb JOKyMEHTOB, He TIPEACTaBIeHHBIX
3ajBUTEJIEM W CBENEHHMSA W3 KOTOPBIX MOAJTEKAT MOJTYyYEHHIO MOCPEACTBOM MEXBEIOMCTBEHHOrO WH(OPMaLHOHHOIO
B3aUMOJICHCTBHS;

6) B Ciyyae HAIHYUA MOJHOTO KOMIUIEKTa TOKYMEHTOB, IPEAYyCMOTPEHHBIX MyHKTaMu 28 1 33 AIMUHUCTPATUBHOTO
perjaMeHTa, U Mpu OTCYTCTBHHU BbIABJIEHHBIX B X0/I€ NMPEIBAPHTEIbHOTO PACCMOTPEHHUS 3asABICHUS U MPHUJIAaraeMbIX K HEMy
JNOKYMEHTOB OCHOBaHWi Ul OTKasa B IPEIOCTAaBIEHHWH TIOCYIAPCTBEHHOW YCIYrH MEpPeXOOMT K OCYIIECTBIECHHUIO



a/IMMHACTPATHBHOM MOl Pbl MPUHATHS PeLUeHHs O MpeocTaBneHnH (06 OTKase B MPENOCTaBICHNMH) rocy1apCTBEHHOI
yCIIyTH.

111. MakcUManbHblii CPOK BbIMOJHEHHS aAM HHUCTPATHBHOM TPOLIEYPhl HE MOXKET MPEBbILIATh 1 paboyero aHs.

112. Pe3ynbTaToM aAMHHUCTPATUBHOM MPOLIENYPhI ABISETCS:

1) mepemauya COTPYAHMKY aJMHWHHCTPAlLMHM TOPOICKOro OKpyra Pollaib, OTBETCTBEHHOMY 33 OCYIUECTBJICHHE
MEXBEIOMCTBEHHOTO WH(POPMAILIMOHHOTO B3aUMOAEHCTBUA, CHOPMHPOBAHHOTO NEPEYHS JOKYMEHTOB, HE NPEACTAaBICHHBIX
3afBUTENIEM W CBEICHHA M3 KOTOPHIX MOMIEkAT TMONyYEHHIO MOCPEACTBOM MEXBEIOMCTBEHHOTO HMH(pOPMALMOHHOTO
B3aMMOJICHCTBHA;

2) mepenaya COTPYAHUKY aIMUHHCTPALIMK FOPOACKOro OKpyra Powanb, OTBETCTBEHHOMY 32 NMPUHATHE PEIICHHA O
Npe0CTaBJIeHHH FOCY IapCTBEHHOI YCIIyrH, IPOeKTa PellieHns 00 0TKa3e B MPeIOCTaBAEHHH TOCY 1apCTBEHHON YCIIYTH;

3) nepexo/ K OCYLIECTBIIEHHIO aAMHHHCTPATHBHOM MPOLeIyphl MPUHATHSA PELIeHUs O MpeaocTaBieHuu (06 oTkase B
NpeJOCTaBIeHUH) TOCY 1apCTBEHHOM yCIIyru.

113. Tpu oGpalieHnu 3asBUTENS 33 MOJy4eHHEM TOCYIapCTBEHHOM YCIyTH B JIEKTPOHHOM (opMe aAMHHUCTpALIUs
rOpOACKOro OKpyra Pomane HampapiseT Ha ENQMHBINM mopTan rocyfapCTBEHHBIX M MYHMUMNANbHBIX YCIyr uin Iloptan
rOCYNapCTBEHHBIX U MyHULIMIATbHBIX ycIyr MOCKOBCKOI 061aCTH NOCPEACTBOM TEXHUYECKUX CPENICTB CBA3H YBEIOMIICHUE
0 3aBepLICHNUH UCTIONIHEHUs] aIMUHUCTPATUBHOM NPOLENYpbI C YKa3aHUEM Pe3y/bTaTa OCYLIECTBIECHHS aIMUHUCTPATUBHOM
NpPOLEYPHI.

114. Cnoco6om ¢hukcauuy aiMUHUCTPATUBHOM NPOLIEY bl SBJISAETCA OAUH U3 CIEAYIOIUX JOKYMEHTOB:

1) nepeueHb NOKYMEHTOB, HE NPEICTABJEHHBIX 3asBUTE]EM U CBEIEHHMA M3 KOTOPBIX MOMJIEKAT TOJYYEHHUIO
MOCPEICTBOM MEXBEIOMCTBEHHOIO HH()OPMALIMOHHOTO B3aUMOAEHCTBUS;

2) MpOeKT yBeJOMJIEHUs 3asiBUTeNs 00 OTKa3e B MPEJOCTaBIEHHHU rOCY 1apCTBEHHOM yCIIyTH.

DOopMHPOBaHHE U HATIPaBJIEHHE MEXBEIOMCTBEHHBIX 3aMIPOCOB
B OpraHbl (OpraHu3alyH), yHacTBYIOIINE B MPEIOCTABICHUN
roCyIapCcTBEHHOM yciIyru

115. OcHoBaHMeM i Hayala aIMHHHUCTPAaTHBHOW mpouexypsl MO (OPMUPOBAHMIO M  HANpPaBJIEHHUIO
MEXBEJOMCTBEHHOTO 3asBJIEHHSA O MPELOCTABIEHUN NOKYMEHTOB, HEOOXOAMMBIX I MPENOCTABIEHUS TOCYAApCTBEHHOI
YCIYrH, SBJISETCS  HEeMpelCTaBleHHe 3asBUTENEM B  aJAMMHMCTPALMIO TOpOACKOro okpyra Pomane  wiu
MHOTO(YHKIHOHANbHBIM LEHTP HOOKYMEHTOB M HH(pOpMALMM, KOTOpble MOTyT OBITh TMOJYy4EeHHI B paMmKax
MEXBEIOMCTBEHHOIO HH)OPMALIMOHHOTO B3aUMOEHCTBUS.

116. MexBeIOMCTBEHHbII 3apoc O MPeNOCTABIEHUH JOKYMEHTOB U MH(OPMALMU OCYIIECTBIIAETCS COTPYIHHKOM
aJIMMHUCTpPALMK rOpOACKOro okpyra Pourans Wiy MHOro()yHKUMOHAJBbHOIO LIEHTPa, OTBETCTBEHHBIM 33 OCYLIECTBICHHUE
MEKBEJOMCTBEHHOTO HH)OPMALIHOHHOTO B3auMoaeicTBHA. MHOTO(YHKIMOHAIBHBIN LEHTP OCYIIECTBIAET GOPMUPOBAHHE
Y HaIpaBJieHHe MEXBEJOMCTBEHHBIX 3aIIPOCOB TOJBKO B Cllydae 0OpalleHus 3asBUTENA 3a MOMYYEHHEM IrOCYAapCTBEHHOM
yCITyTH 4epe3 MHOTO(YHKLIMOHAIbHBIN LIEHTP.

117. ®opMHUpOBaHHE U HANpPaBIEHUE MEKXBEIOMCTBEHHBIX 3aIIPOCOB O MPEJOCTABICHUH JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEIOCTABJIEHHS TOCYIapCTBEHHOM YCIIyTH, OCYIIECTBIISAIOTCS MHOTO(YHKLUHOHATbHBIMU LIEHTPaMH B COOTBETCTBHUH C
3aK/II0YEHHBIMU B YCTAHOBJIEHHOM MOPSAKE COMIAIICHUSIMHM O B3aUMOJEHMCTBMM, €CIM HCIOJIHEHHE NaHHOH IpOLELyphI
MPeNyCMOTPEHO 3aKJIFOUEHHBIMHU COTIALIEHUAMH.

118. MexBeJOMCTBEHHBI 3anpoc GOpMHUPYETCsi B (OpME 3JICKTPOHHOTO NOKYMEHTa, MOAIMCAHHOIO 3JIeKTPOHHOMN
TIOJMHCHIO, ¥ HAMPABJISETCs MO KaHAJIaM CHCTEMbl MEXBEIOMCTBEHHOTO JJIEKTPOHHOr0 B3aumoneicTaus (nanee - CMOB).

ITpu OTCYTCTBHH TEXHHYECKON BO3MOXKHOCTH (hOPMHUPOBAHHUS U HAMPABJIEHHS MEXKBEIOMCTBEHHBIX 3aIpOCOB B (hopme
3NIEKTPOHHOTO JOKyMeHTa o kaHasamM CMOB MeBeIOMCTBEHHBIE 3alpOChl HAMPABJIAIOTCS HAa OyMa)XHOM HOCHTEJE IO
nouTe, 1o (akcy ¢ OJHOBPEMEHHBIM €r0 HAMpaBJIeHHEM IO MOYTE WK KypbepCKOH 10CTaBKOM.

MeXBeIOMCTBEHHBI 3aNpOC O MPEACTABIEHUH JOKYMEHTOB U (11M) HHPOpMaLUH, YKa3aHHBIX B MyHKTe 2 yacTH |
cratbnt 7 denepanbHoro 3akoHa ot 27.07.2010 N 210-®3 (pex. ot 28.12.2013) "OO6 opraHu3auuu NpeIOCTaBIECHUS
rocyJapCTBEHHBIX M MYyHHULHUMAJbHBIX YCIyr", Ui MpedoCTaBleHUs TIOCYIapCTBEHHOH YCIYyrH C HCMOJIb30BaHUEM
MEXBEJIOMCTBEHHOTO MH()OPMALMOHHOIO B3aUMOAEHCTBUA B OYMa)XHOM BUIE NOJDKEH COLEpXaTh CAedyHOLIMe CBEICHHS,
€CJIM JIOTIOJHUTENbHbIE CBEIEHHS HE YCTaHOBIIEHbI 3aKOHOAATeNIbHBIM akToM Poccuiickoit denepanuu:

1) HauMeHOBaHHKE OpraHa WM OpraHU3alLly, HaMpaBJISIOLIMX MeXBEIOMCTBEHHbIH 3anpoc;

2) HauMEHOBAaHUE OpPraHa WJIM OpraHU3aLliH, B afipec KOTOPBIX HAMPaBIISIETCs MeXBEIOMCTBEHHbII 3ampoc;

3) HaMMEHOBaHME roCy1apCTBEHHOMN yCITyTH, TS MPeJOCTaBIEHHs KOTOPOH HEOOXOAUMO MPEACTABIEHHE T0OKYMEHTa
u (1) HHGOpPMaLIKK, a TAKXKeE, €CJIM UMeeTCs, HoMep (MIeHTU(UKATOP) TaKOH yCIIyrH B peecTpe rocyAapCTBEHHBIX YCIIYT;

4) yxa3aHue Ha MOJIO)KEHHS HOPMATHBHOTO MPABOBOTO aKTa, KOTOPbIMH yCTAHOBJIEHO MPEACTABJIEHHE TOKYMEHTA
(unu) uHGOpPMaLKK, HEOOXOAMMBIX I MPENOCTABIEHUs TOCYAapCTBEHHOM YCIyrH, U YKa3aHHE Ha PEKBU3HTBI JAHHOTO
HOPMAaTHBHOT'O NIPaBOBOTO aKTa;

5) cBeneHHsA, HEOOXOMMMbIE IS MpEACTaBJIEHHs JOKyMeHTa M (WIH) MH(OPMALMH, YCTAHOBJIEHHbIE HACTOALIMM
AIMWHHUCTPaTHBHBIM PErJIAMEHTOM NPENOCTaBICHHS TOCYJApPCTBEHHOM YCIIYrH, a TaK)Ke CBEIECHHs, MpPeLyCMOTPEHHbBIE
HOPMaTHBHBIMHU NMPABOBLIMM aKTAMU KaK HEOOXOAMMBIE [UIS MPEeICTaBJICHHs TaKOro JOKYMeHTa U (1K) HHpOpMaLHy;

6) koHTaKTHas MHOPMALKA [Isl HAMPABIIEHHs OTBETA Ha MEXBEAOMCTBEHHbIH 3aMpoc;

7) nata HampaBJeHHS MeXBEIOMCTBEHHOIO 3asBJIEHHS;

8) dbammnus, uMs, OTYECTBO M JODKHOCTD JIMLE, TIOATOTOBUBIUETO ¥ HANPaBHUBLIErO MEXBELOMCTBEHHbIH 3ampoc, a



TaKKe HoMep ciyxeOHOro Tenedona U (1) aapec 3J1€KTPOHHON MOYTHI JaHHOTO JIML@A JUIS CBA3M,

9) uHpopMalKs O (akTe MONYYEHHs COrIAacHs, MPeIyCMOTPEHHOTO YacTbio 5 cTaThi 7 DelepanbHOro 3aKoHa oT
27.07.2010 N 210-®3 "O6 opraHu3alyH NpefoCTaBIEHHs FOCY 1aPCTBEHHBIX H MyHHIMMANbHBIX YCIyr" (IpH HANpaBIeHAN
MEXBELOMCTBEHHOTO 3asBJICHUS B CiTydae, MPeIyCMOTPEHHOM YacTblo 5 CTaThi 7 HacToswero PenepalbHOro 3akoHa oT
27.07.2010 N 210-®3).

HanpapieHre MeXBEIOMCTBEHHBIX 3alpOCOB JOMYCKAeTCA TOJNBKO B LENAX, CBA3AHHBIX C MPENOCTABJICHHEM
rocyAapCTBEHHOMN YCIIyTH.

MakcuManbHbIH cpok GOPMHUPOBAHHS M HAMPABJICHUs 3aABICHUsA cocTaBAeT 1 pabounii 1eHb.

119. Tlpu nOArOTOBKE MEXBEIOMCTBEHHOrO 3asfBIEHHS COTPYAHMK TOPOACKOro Okpyra Powank win
MHOrOQYHKIMOHANBHOTO ~LIEHTPa, OTBETCTBEHHBIH 3a OCYLIECTBICHHE MEXBEJIOMCTBEHHOTO HMH(OPMALMOHHOIO
B3aUMOJIEICTBHUS, OMpe/eAeT roCcy1apCTBEHHbIE OPTaHbl, OPraHbl MECTHOIrO CaMOYNpABIEHHs JUOO MOABEIOMCTBEHHBIC
roCyJapCTBEHHBIM OpraHaM MJIM OpPraHaM MECTHOTrO CaMOYMNpaBjIeHHs OpPraHW3alHH, B KOTOPBIX NAaHHBIE JOKYMEHTBI
HaxomATCA.

120. Jlns mpemnocTaBiieHWs TOCYIAapCTBEHHOW YCIYyrM aIMHHHCTpAlMs TOpPOACKOro Okpyra Powane win
MHOTO(YHKIIMOHAbHbIH LIEHTP HaMpaBJseT MEKBEAOMCTBEHHbIE 3aPOCH B!

- Vnpasnenne ®esepaibHoil ciykObl rocyIapCTBEHHOM PErucTpaluy, kajaacTpa M kaprorpaduu mo MOCKOBCKOi
obnacTu;

- ¢unuan denepalbHOr0 TOCYAPCTBEHHOTO OIOMKETHOro yupexaeHus "denepanbHas KaaacTpoBas Manata
DenepanbHOl Cy»KObl FOCY1apCTBEHHOM periucTpaLuy, kagactpa 1 kaprorpadguu" no MockoBcKo# 061acTH;

- MeXpaioHHyI0 UHCnekLuo denepaibHOM HAOroBO# cityxObl Ne4 mo MockoBckoit 061acTH;

- Warypekuit punuan I'YIT MO "MOBTH".

121. Cpok MOArOTOBKM M HANpaBJIEHHWS OTBETA HAa MEXBEJIOMCTBEHHBIH 3alpoc O MPEICTAaBJICHUH JOKYMEHTOB U
uHOpPMaLMK, HEOOXOAMMBIX Ul MPEIOCTaBIEHHUs TOCYNapCTBEHHOH YCIyrH, ¢ HMCMOJIb30BAaHMEM MEXKBEIOMCTBEHHOIO
HH(OPMALIMOHHOTO B3aUMOEHCTBHS HE MOXKET MPEBBIIIATH MATH PabOUMX AHEH CO JHs MOCTYIUICHHS MEKBELOMCTBEHHOTO
3asiBJICHHS B OpTaH WJIM OpPraHHU3aLHIo, MPEI0CTABIIAIOIINE JOKYMEHTh U MH()OPMALHIO.

122. CoTpyIHHK aIMHHHCTpPALMK TOPOICKOTO OKpyra Powask Win MHOro(yHKLIHOHAILHOIO LIEHTPa, OTBETCTBEHHBII
3a OCYLIECTBJIEHHE MEXBEIOMCTBEHHOTO HH()OPMALMOHHOTO B3aUMOIEHCTBHA, 0043aH NPUHATh HEOOXOIUMBIE MEDBI 110
TIOJIy4€HHIO OTBETa Ha MEXBEJOMCTBEHHBIH 3ampoc.

123. B ciyyae HampaBleHUs 3asBJICHUS COTPYAHHUKOM TOPOJCKOro oKpyra Powanb OTBET Ha MEXBEIOMCTBEHHBIH
3anpoc HampaBJIsIeTCsl COTPYIOHUKY aaAMHHHCTPalMM TOPOJACKOro Okpyra Poluanb, OTBETCTBEHHOMY 3a MpPENOCTaBIICHHUE
rocyJapCTBEHHOM YCITyrH, B Te4eHHE OHOT0 paboyero AHSA ¢ MOMEHTA MOCTYTUIEHHs OTBETa Ha MEXKBEIOMCTBEHHBIH 3ampoc.

124. B cnyyae HampaBjieHHs 3asBJIE€HHS COTPYAHHUKOM MHOTO(YHKLUMOHAJBHOTO LIEHTpa OTBET Ha
MEXBEIOMCTBEHHBIH 3alpoC  HAMpaBisAeTCs COTPYAHHUKY MHOrOo(QYHKLMOHAIBHOrO LEHTPa, OTBETCTBEHHOMY 3a
OpraHM3allMi0 HAIMpaBJIeHUsl 3asBICHUs M MPUIAraeMblX K HEMy JOKYMEHTOB B rOpPOJICKOro Okpyra Powainb, B TeueHHe
oHOro paboyero JHs C MOMEHTA MOCTYTUIEHHs OTBETa Ha MEKBEIOMCTBEHHBIH 3anpoc.

125. B cimyyae HEMOCTYIUIEHHs OTBETa Ha MEXBEJOMCTBEHHbIH 3ampoC B YCTAHOBJEHHBIH CPOK B aIMHHHUCTPALIMIO
ropoackoro okpyra Powanb uaM B MHOroQyHKUMOHANbHbIH LEHTP NPHHUMAKOTCS MeEpbl, INPELyCMOTPEHHBIE
3akoHoaTenbCTBOM Poccuiickoit @enepauuu.

126. B cny4yae WCIOJHEHWs aIMHHHCTPAaTHUBHOM MNpOLERYpbl B MHOrO(YHKIMOHAIBHOM LEHTPE COTPYAHUK
MHOTO()YHKLUMOHAJILHOTO LEHTPA, OTBETCTBEHHBIN 3a OpPraHM3alMIO HampaBJICHHs 3asABJIEHHA W MNPUJIAracéMbeIX K HEMYy
JIOKYMEHTOB B aIMHWHHUCTPALMIO TOPOACKOro OKpyra Polmanb, opraHusyeT rniepenady 3asBIeHUS, ITOKYMEHTOB,
NPEACTABICHHBIX  3asBUTENEM, M CBEINEHWUM, TMOJYYEHHbIX B paMKax MEXBEIOMCTBEHHOrO HH(OPMALMOHHOIO
B3aMMOJEHCTBHUS, B aIMHHUCTPALMIO TOPOACKOrO OKpyra Poliase B COOTBETCTBHH C 3aKIOYEHHBIM COMIALIEHUEM O
B3aUMOJEHCTBUH U MOPSAAKOM JEI0NPOU3BOACTBA B MHOTO(YHKLIMOHAIBHOM LIEHTPE.

127. Pe3ynpTaTOM aAMUHUCTPATUBHOM MpOLEAYpPbI ABISETCS:

1) B MHOroyHKLMOHAJLHOM LEHTpPE MNpH HAIWYMH BCEX [JOKYMEHTOB, MpPELyCMOTPEHHBIX IyHKTOM 28
AIIMVHUCTPaTHBHOIO pErjaMeHTa, - Mepejaya 3asfBl€HHs M TNpWIaraéMbIX K HEMY IOKYMEHTOB B aJMHMHHCTPALMIO
rOpoACKOro okpyra Pomars;

2) B aMHHHUCTPALIUM TOPOACKOro OKpyra Powanb - monydyeHwe B paMKaX MEXBEIOMCTBEHHOIO B3aUMOIACHCTBUS
HHpopMauuK (J0KYMEHTOB), HE0OXOAMMOH 1JIsi PeOCTaBIEeHHs FOCYAapPCTBEHHOM YCIIyTH 3asiBUTEIO.

128. I1pu oOpalleHuy 3asBUTENA 3a MOJTYy4YEHHEM IOCYIApCTBEHHOM YCIYry B 3JIEKTPOHHOM (opMe aAMUHUCTpALUSL
ropojckoro okpyra Powans HanpaBnser Ha EauHblii mopran rocyJapcTBEHHbIX M MyHMUMNAJbHBIX yciayr wnu Ilopran
roCyIapCTBEHHbBIX U MyHULHUNAIBHBIX YCIyT MOCKOBCKOI 06/1aCTH MOCPEICTBOM TEXHHUECKUX CPEICTB CBSA3U yBEIOMIIEHUE
0 3aBepLICHUHU MCIIONHEHU aIMUHUCTPATUBHOMN NMPOLEAYpPbl C yKa3aHHUEM pe3yJbTaTa OCYLIECTBICHUS afMUHUCTPATUBHON
NPOLIELYPBI.

129. CnocoGom ¢ukcaunu pesysabTaTa aIMHHUCTPATHBHOM Mpouemypsl sBiseTcs (ukcauus (akra MOCTYIUICHHUS
NOKYMEHTOB M CBEICHHMH, TIOJyYEHHBIX B pPaMKaX MEXBEJIOMCTBEHHOTO B3aHMOIEHCTBHs, HEOOXOOUMBIX s
TNPEOCTABJICHHUsI TOCY IapCTBEHHOM YCIIYTH, B )KypHaJle PerucTpaLiy MOCTYIJIEHHs OTBETOB B paMKaX MEKBELOMCTBEHHOIO
B3aUMOZEWCTBUA WJIM BHECEHHE COOTBETCTBYIOILMX CBEIEHHH B HH)OPMALMOHHYIO CHCTEMY aIMUHUCTPALMH TOPOACKOro
okpyra Powans.

[TpuHATHE peleHus o npefocTaBieHnH (00 OTKaze
B MPENOCTABJICHUS) FOCY 1apCTBEHHOM yCIyTH



130. OcHoBaHWeM il Hayana aJMMHMCTPAaTUBHON MNpOLEIypbl sBIAETCS CHOPMHUPOBAHHBINA CIELHUANUCTOM
a/IMMHHCTPALIMK TOPOJCKOTO OKpyra Poluainb, OTBETCTBEHHBIM 32 TOATOTOBKY NOKYMEHTOB IO FOCYJapCTBEHHOH ycIyre,
MakeT NOKYMEHTOB.

131. CrieunanucT agMHMHHCTPALMKH FOPOACKOTO OKpyra Pollanb, OTBETCTBEHHBIH 32 MOATOTOBKY IOKYMEHTOB IO
rocyapcTBEHHON yCiyre, B TedeHHe 2 KalleHJapHBIX JHEW C JaThl MOCTYIUICHHA K HEMY IMOJHOTO MaKeTa NOKYMEHTOB,
HEOOXOAMMBIX [U1fl TIPEOCTABIIEHUs TOCY IAPCTBEHHOMN YCIyTH, IPOBEPAET YKa3aHHbIE JOKYMEHThI Ha HAIHYHE OCHOBAHMIA,
YKa3aHHbIX B TyHKTe 38 AJIMHHHCTPATHBHOTO peraMeHTa. [IpH yCTaHOBIEHHH OTCYTCTBHS BCEX OCHOBAHUMH, yKa3aHHBIX B
MmyHKTe 38 AIMHHUCTPATHBHOIO perjiaMeHTa, CrieLMalicT aIMHHUCTPALMK TOPOICKOro OKpyra Poak, OTBETCTBEHHbIH 32
TOArOTOBKY NIOKYMEHTOB 10 TOCYJAPCTBEHHON yCiyre, B TeUEHHE 5 KaleHOapHbIX IHEH C JaThl YCTAHOBICHHA TaKHX
OCHOBAHMH MOArOTABIMBAET MPOEKT JOKYMEHTa B COOTBETCTBUH C ITyHKTOM 15 AIMUHHCTPATHBHOTO pEriaMeHTa.

132. CrneuManucT agMMHHCTPALHKA TOPOJCKOrO OKpyra Poluanb, OTBETCTBEHHBINH 3a MOATOTOBKY NOKYMEHTOB IO
rocyIapCTBEHHOM yciyre, B Te4eHHe 3 KaleHIApHBIX JHEH C IaTbl MOATOTOBKH MPOEKTa COOTBETCTBYIOLIETO NOKYMEHTA,
ABJIAIOILErOCs PE3YIbTaTOM IPENOCTABIIEHHS TOCY 1apCTBEHHOMN YCIIYTH B COOTBETCTBUH C IYHKTOM 15 AIMUHHCTPaTHBHOTO
pernamenTa, o0ecreyrBaeT ero COrlacoBaHWe C 3aMECTHTENAMH IJIaBbl aIMUHHCTPALMM TOPOACKOro Ookpyra Pomrais, ¢
HayaJbHUKOM OTJeJ1a apXMTEKTYypbl M IPaJoCTPOUTENHCTBA aAMHHUCTPALMH IOPOACKOro OKpyra Poiaib, HayalibHUKOM
MpaBOBOTO OTAeNa aIMUHUCTPALMK FOPOACKOro Okpyra Powank M HanpasiseT Ha MOANKCH IJaBe TOPOACKOro OKpyra
Powans.

133. TloanucaHHbIi I1aBOM FOPOACKOro OKpyra Poluainb COOTBETCTBYIOWIMI NOKYMEHT, SABJISIOLIMNCS PE3yIbTaTOM
PEeIOCTaBICHHs TOCY1aPCTBEHHON YCIyr B COOTBETCTBUM € MYHKTOM 15 AIMHHHUCTPATHBHOIO pPErjaMeHTa, He MO3/Hee
paboyero MHs, CIeAYyIOLIEro 3a AHEM MOANUCAHUS, NEPENAECTCS Ha PETUCTPALIMIO CTIELHATUCTY aAMUHUCTpaLlUi TOPOICKOro
okpyra Poianb, OTBETCTBEHHOMY 3a IPUEM M PETUCTPALIMIO JOKYMEHTOB.

134. CneumayucT aagMHHUCTPALMM TOPOACKOro OKpyra Polwlanb OTBETCTBEHHBIM 3a NPHEM U PETUCTPALHUIO
JOKYMEHTOB, OCYLIECTBJISET PETHMCTPALMIO MOAMUCAHHOTO TJIaBOH TrOpOACKOro Okpyra Pomanb COOTBETCTBYIOLIETO
JIOKYMEHTa, SBJIAIOLIErOCsl Pe3ysibTaToOM MPELOCTaBIEHHUS TOCYNApCTBEHHON YCIYrH B COOTBETCTBMM C IYHKTOM 15
AIMUHHCTPATUBHOTO PErjaMeHTa, He Mo3/iHee pabovero AHs, CAECIYIOILEro 3a JHEM €ro MOCTYIUIEHHS HA PErMCTPALUIO, B
COOTBETCTBHH C MOPSAAKOM JIeJONPOU3BOICTBA, YCTAHOBJICHHBIM aIMUHUCTpaLIMel ropoACKOro okpyra Pomais, B TOM yncie
OCYLUECTBIISIET BHECEHHWE COOTBETCTBYIOLIMX CBEASHHH B OKypHal pErMCTpAalMH MPAaBOBBIX akToB W (WIHM) B
COOTBETCTBYIOLLYIO HH(GOPMALIMOHHYIO CUCTEMY aAMHHHUCTPALMU FOPOACKOro okpyra Pomas.

135. MakcuMaJibHbIil CpOK BBIMOJHEHHs aIMUHUCTPATUBHOMN MPOLIEAYPBI 10 MPUHATHIO PEIIEHHS O NMPEAOCTaBICHUN
(06 oTKa3e B MpefOCTABIEHWH) TOCYAAPCTBEHHON yCIyrd He MOXEeT MpeBbIaTh 2 pabouux OHEH co nHA GpopMHUpOBaHHUS
CHELHMAJIUCTOM aJAMUHUCTPAllMd TOPOACKOrO OKpyra Poluanb, OTBETCTBEHHbIM 3a MOATOTOBKY JOKYMEHTOB TIO
rocyapCTBEHHOI yCiIyre, NakeTa JOKyMEHTOB.

136. Kputepuem NpUHATHA pELIEHHs O MpeaocTaBieHuy (00 oTkase B MPEIOCTaBIE€HUM) TOCYNapCTBEHHOM YCIyru
ABIIAETCS HAJIMYKME WM OTCYTCTBUE OCHOBAHMH, YKa3aHHbIX B MyHKTe 38 AZIMUHUCTPATUBHOTO peryiaMeHTa.

137. Pe3yabTraToM aJAMMHUCTPAaTHBHOW NpOLEAYpbl MO MPUHATHIO DELUEHMs O MpenocTaBieHud (00 oTkase B
NpPEeJOCTaBI€HUH) TOCYJAPCTBEHHON YCIyru sBIAETCA HAJIWYWe YTBEP)KIEHHOrO COOTBETCTBYIOLIErO JOKYMEHTa,
SABJIAIOLIETOCs Pe3yJIbTATOM MPENOCTABICHHS FOCY 1apCTBEHHOM YCIIyr B COOTBETCTBHHU C MyHKTOM 15 AZIMMHUCTPaTMBHOTO
perjaMeHra.

138. Ilpu obpaleHny 3asiBUTENS 3a MOJYyYEHHEM IOCYAapCTBEHHOM YCIyTH B 3JIEKTPOHHOM (opMe aAMHUHUCTpaLHs
rOpoACKOro okpyra Pomans HampaBnseT Ha EXWHBIN MOpPTan rocyiapcTBEHHBIX M MYHHLMNANBLHBIX ycuyr unu [lopTan
rocyJapCTBEHHBIX U MyHHULHUNAIBHBIX YCJIyTr MOCKOBCKOH 00/1aCTH MOCPEACTBOM TEXHHUECKUX CPE/CTB CBA3U YBEIOMIIEHHE
0 3aBEPIICHHH MCTIOJIHEHUS aIMUHUCTPATUBHOM MPOLEAYpBl C YKa3aHUEM pe3ysibTaTa OCYILECTBIEHHs aAMUHUCTPATUBHOM
MpOLIEYPHI.

139. Cnocobom Qukcauun pesysbTaTa BbINOJIHEHUS aIMHHUCTPAaTUBHON MpOLELYpbl MO MPUHATHUIO PELIEHHA O
npenocTasieHny (06 0TKa3e B NPEIOCTaBIEHWH) FOCY1apCTBEHHOMN YCIIyTrH SIBJISAETCA BHECEHUE CBEAEHHI 00 yTBEPHkKIECHHOM
COOTBETCTBYIOILEM NOKYMEHTE, SBJIAIOILEMCS Pe3yJbTaTOM MpPEeLOCTABJICHUs] FOCY1apCTBEHHON YCIYTH B COOTBETCTBHH C
MyHKTOM 15 AJIMMHMCTPAaTHBHOIO PErJIAMEHTA, B JKypHaJ PEerucTpaluHd NMpPaBOBbIX aKTOB aIMUHUCTPALUH TOPOACKOrO
okpyra Poans u (1) B COOTBETCTBYIOLIYI0 HHOOPMALIMOHHYIO CHCTEMY aAMMHUCTPALMK TOPOJCKOTO OKpyra Pomas.

Beigaya 10KyMeHTa, SBJIAIOLIErOCs pe3yJ1bTaTOM NpeaoCTaBIeHUs
roCy1apCTBEHHOI1 yCilyru

140. OcHoBaHueM /7141 Hauasla aAMMHUCTPATUBHOM MPOLIEY P! MO Bblaye (HanpaBIeHHIO) TOKYMEHTa, SIBIISIIOLIEr0Cs
pe3yJibTaTOM TpPENOCTABJIEHUsS TOCYIapCTBEHHONW YCIyTH, SBJSETCA HAJIMYHE YTBEPIKASHHOTO COOTBETCTBYHOLIETO
NOKYMEHTa.

141, PesynpTaToM  aAMMHHCTPaTUBHOW  TMpOLEypbl  SIBJSETCH  HampasieHde  (Bblgaua) — 3asBUTENIO
OpHWTMHANIA/3aBEPEHHON  KOMHH  COOTBETCTBYIOIIETO  JOKYMEHTa, SBJIOLIErOCS — Pe3yJbTaTOM  MPeAOCTaBJIECHHS
rOCyNapCTBEHHOH yCIIyTH B COOTBETCTBUM C MyHKTOM 15 AZIMHHHCTPAaTHBHOTO perjiaMeHTa, B oobeMe 1 sk3eMiusipa.

142. CnocoGoM (ukcauuy pe3ynbTaTa BBIMOJHEHHS aIMHHHCTPATHBHOW MPOLELYPHI MO Bblaadye (HAMPaBJIEHHUIO)
JIOKYMEHTa, ABJIAIOLIEroCs pe3yIbTaTOM MPEN0CTaBIEHHUS FOCY 1aPCTBEHHON YCILyTH, ABJISIETCA BHECEHUE CBEIEHUIT O BbIIaue
(HanpaBnieHMy) OTKa3a B MpPEIOCTABICHWH IPAaIOCTPOMTENBHOrO MJIaHA 3€MENBbHOTO yYacTKa B KYpPHAl perMcTpaLuu
MCXOMALIEH KOPPECTIOHAEHUMH U OTMETKA O Bblhaye (HAMpaBleHWH) PaJOCTPOMTENLHOIO IUIaHa 3€MEJILHOTO y4acTKa B



JKypHaJle y4yeTa BbIIa4i rpajloCTPOMTE/bHBIX [JIAHOB 3€MEJIbHBIX Y4aCTKOB.

143. Bblgaua pesynbTaTa MpeNOCTABJEHHMS TOCYAaPCTBEHHOM YCIyrH OCYIIECTBISETCS CIOCO0OM, YKa3aHHBIM
3asBUTEJIEM NPH MO/1aue 3asBJIeHUs U HEOOXOIMMBIX IOKYMEHTOB Ha M0JTy4eHHe rOCyAapCTBEHHOM YCIyTH, B TOM YHCIIE:

- IPY JIMYHOM 00paLIeHHH B aIMUHHCTPALIMIO NOPOJACKOro Okpyra Pouras;

- IpH JIMYHOM OGpAILeHHH B MHOrO(YHKIHOHAILHBIN LIEHTP;

- IOCPEICTBOM TTOYTOBOTO OTMPABJICHHS Ha a[pec 3asBUTES, YKa3aHHBIH B 3asIBJICHUH;

- yepe3 NuuHbIH kaGuHeT Ha ExMHOM moprane rocylapcTBEHHbIX M MyHMLMNanbHbix ycuyr win [loprane
roCyIapCTBEHHBIX U MyHULMNAIBHBIX YCIyr MOCKOBCKOH 001aCTH.

144. B ciyuae yka3aHus 3asiBUTEJIeM Ha MOMy4YeHHe pe3ylbTaTa B MHOrO(QYHKUMHOHAIBHOM LIEHTPE aAMHHHCTPALHA
rOPOJICKOTO OKpyra Poluais HampasiseT pesy/bTaT NpeJoCTaBleHNA FOCY 1apCTBEHHOM YCITyrH B MHOTOGYHKIHOHAbHBIH
LIEHTP B CPOK, YCTAHOBJIEHHBIH B COTVIALIEHHH, 3aKIFOYCHHOM MEXIy aIMMHHCTpauued ropoiackoro okpyra Powans u
MHOTO(QYHKIIHOHAJILHBIM LIEHTPOM.

145. Beliaya JOKyMEHTa, ABISIOIETOCS PE3YJIbTATOM TPEeLOCTaBIeHUs] TOCYAapCTBEHHON YCIYTH, OCYILECTBIIAETCSA
MHOTO(YHKLIMOHAJBHBIM LIEHTPOM B COOTBETCTBHHM C 3aK/IIOUYEHHBIMM B YCTAHOBJIEHHOM [MOpPSAAKE COMNIAIIEHHAMH O
B3aUMOJIEHCTBHH, €CJIM UCTIOJIHEHHE JaHHOMN MPOLELYPbl MPETYCMOTPEHO 3aK/I0UEHHBIMU COIIALIEHUAMH.

146. TIpu oGpalleHnu 3asBUTeIs 3a MOJy4YeHUEM IOCYapCTBEHHOMN YCIIyrH B 3JIEKTPOHHON (opMe aiMUHUCTPALUs
ropoJCKOro okpyra Poluans HampasiseT Ha EQuMHBIA NOpTal rocyJapCTBEHHBIX M MyHMUMNANbHBIX yciyr wid [lopran
roCyIapCTBEHHBIX W MyHHLMNATBHBIX YCIyT MOCKOBCKOI1 06/1aCTH MOCPEICTBOM TEXHUYECKHX CPENICTB CBA3H YBEJAOMIIEHHE
0 3aBepILIEHUH UCTIOJHEHHUS aIMUHUCTPATHBHOM MPOLEAYPHI C yKa3aHUEM pe3yJIbTaTa OCYIIECTBIECHUA aIMMHUCTPATHBHOM
TMPOLEYPBI.

V. TTopsinok u HOopMbl KOHTPOJISI 32 UCIIOJTHEHUEM
AIMUHHUCTPATUBHOTIO PerjaMeHTa MpefioCTaBIeHHUsA
rocynapCTBEHHOH yClyTH

[TopsOK OCYIIECTBICHHUS TEKYIIEro KOHTPOJIs 3a COOI0JEHHEM
U MCTIOJTHEHUEM OTBETCTBEHHBIMH JODKHOCTHBIMU JIMLIAMH TTOJIOKEHHH
AIMWHHUCTPAaTUBHOI'O PETIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOILMX TPeOOBAHUS K NMPELOCTABIECHHUIO
roCyAapCTBEHHON yCIIyT!

147. Texyuuii KOHTPOJb 32 COOMIOAEHHUEM W MCMOJHEHUEM MOJOXKEHUH AIMUHUCTPATUBHOTO PErjlaMeHTa U UHbIX
HOPMAaTHUBHBIX MPAaBOBBIX AaKTOB, YCTAHABIWBAIOIUMX TpeOOBaHUS K INPENOCTABJIEHUIO TOCYJapCTBEHHOM YCIIyry,
OCYLIECTBJIACTCS AOKHOCTHBIMHU JIML[AMH aAMUHUCTPALIMK FOPOJCKOro okpyra Polanb, OTBETCTBEHHBIMH 332 OPTraHM3aLIMIO
paboThbl MO NMPENOCTABIEHUIO FOCYJIAPCTBEHHOMH YCIIYTH.

148. Texymuit KOHTPOJb OCYLIECTBISETCS MYTEM I[POBEACHUS OTBETCTBEHHBIMH JOJUKHOCTHBIMHU JIMLIAMHM
CTPYKTYPHBIX MOApa3aeNeHUit aiMUHUCTPALIUK TOPOACKOro OKpyra Polanb, OTBETCTBEHHBIX 3@ OpraHU3aLMUI0 paboThl MO
NPEOCTABIEHNIO TOCYJaPCTBEHHOH YCIIyrd, NMpPOBEPOK COOMIOJEHUS M HCIMOJHEHHWs MOJNOXKEHHH PernmamMeHTa M MHBIX
HOPMaTHBHBIX NPAaBOBBIX aKTOB, YCTAHABJIMBAIOLIMX TPEOOBaHHS K MPEIOCTABIECHHUIO FOCY 1IaPCTBEHHON YCIYTH.

149. Tlopsinok ¥ MEPHOJMYHOCTb OCYIIECTBJICHMsS TUIAHOBBIX W BHEIUIAHOBBIX IIPOBEPOK MOJHOTHI M KayecTBa
MpeJOCTaBIEHUS FOCY 1aPCTBEHHOM YCIyTH.

150. KoHTponb 3a NOJHOTON M KaueCTBOM MPEN0CTABJIEHUS FOCY JapCTBEHHO YCIIyr OCYILECTBISETCS B opMax:

1) npoBeeHKs MIaHOBbBIX, BHEIUIAHOBBIX MPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneil Ha nelictBus (6e3neiicTBHE) NOKHOCTHBIX JIUL aIMUHUCTPALMU TOPOICKOTO
okpyra Poiasb, OTBETCTBEHHBIX 3a MPEAOCTaBIEHUE FOCY1APCTBEHHOMN YCITyTH.

151. B umensax ocylIecTBIEHHS KOHTPOJIA 3a TMOJHOTOM M KayeCTBOM IPENOCTABJICHHUs TOCYIAapCTBEHHOM YCIyru
MPOBOJATCS TUIAHOBbIE W BHEIJIAHOBbIE NpOBEpkH. [TOpANOK M NMEPUOAMYHOCTH OCYIIECTBJICHHS IUIAHOBBIX IPOBEPOK
YCTaHaBJIMBAIOTCA MIAHOM paboThl aAMUHUCTPALMHU rOpPOACKOro okpyra Pomans. [Ipu npoBepke MOTYT paccMaTpUBAThCs
BC€ BOTIPOCHI, CBSI3aHHBIE C NMPEIOCTABIEHHEM IOCY1aPCTBEHHOM yCTyry (KOMIUIEKCHbIE MPOBEPKH), HIIK OTAENBHBII BOMPOC,
CBSI3aHHBIH C NPEOCTaBJIEHHEM rOCY 1apCTBEHHOM yc1yry (TeMaTHueckue npoBepky). [IpoBepka Takke MOXKeT MPOBOAUTHCS
0 KOHKPETHOI jkanobe 3asBUTeIs.

152. BHensiaHOBbl€ NMPOBEPKH NMPOBOIATCA B CBA3M C NPOBEPKON YCTpaHEHHsI paHee BbISBJIEHHBIX HapyIIeHHMN
AJIMMHUCTPaTMBHOTO pErJaMeHTa, a TakKe B Cllyyae MOJy4YeHus xano0 3asBuTenedl Ha nelictBus (GesmeiicTBue)
JOJDKHOCTHBIX JIML aAMHHUCTPALMKM FOPOACKOr0 OKpyra Pollanb, OTBETCTBEHHBIX 3a MPENOCTaBJIEHHE TOCYIApCTBEHHOM
YCITyTH.

153. Pe3ybTaThl mpoBepKkH 0HOPMIIAIOTCS B BHAE aKTa MPOBEPKHU, B KOTOPOM YKa3bIBAIOTCS BBISABICHHbIE HEJOCTATKU
U NIPEJIOKEHHS 110 UX YCTPAHEHHIO.

OTBETCTBEHHOCTb MYHULIMMTANIbHBIX CJTyKaLIHX OPraHOB
MECTHOTO CaMOYMpaBJIEHUS ¥ UHBIX AOJKHOCTHBIX JIHL] 32 peLeHUs
u neictus (Oe3nelicTeue), npuHUMaeMble (OCYLIECTBIISEMBIE)

B XOJI€ NPEIOCTABJIEHUS TOCYAaPCTBEHHOMN YCIIyTH




154. Tlo pe3ynbTaTaM NpPOBEJEHHBIX MPOBEPOK B CIyyae BbIABJECHMS HapyLICHHUIA coburoieHHsl  TOJIOKEHHM
PerjamMeHTa BHHOBHBIE JO/DKHOCTHBIE JIMIA aIMHHHCTPALMM TOPOACKOro OKpyra Pomanbs HeCyT MNepCOHAIBHYIO
OTBETCTBEHHOCTb 3a PeLeHUs U felicTBUs (6e3aelicTBHE), IPUHNMaEMBbIe B XOJIe PEAOCTABIEHHs FOCY 1apCTBEHHO! yCIyTH.

155. IlepcoHanbHAas OTBETCTBEHHOCTb AODKHOCTHBIX JIHIL aIMHHHCTPALMKM FOPOACKOro okpyra Pomank 3akperisercs
B JO/DKHOCTHbIX MHCTPYKUMAX B COOTBETCTBUM ¢ TpeGOBaHMSAMH 3aKoHoHaTenbcTBa Poccumiickoii denepaumu H
3aKoHOaTebcTBa MOCKOBCKOH 001aCTH.

156. KOHTpOIIb 32 NIPEIOCTaBIEHHEM TOCY 1aPCTBEHHOM YCIIyTH, B TOM YHC/IE CO CTOPOHBI IP@XAaH, MX 00beIMHeHH
¥ OpTraHM3aLiii, OCYLIECTBIISETCS MOCPEACTBOM ITyOIMKALMK CBEACHUH O NeATEeIbHOCTH
aIMMHHCTPALIMK TOPOACKOro OKpyra Poluans, Mojiy4eHus rpak1aHamMu, UX 00beIMHEHUAMHU U OpraHHu3aLUAMU aKTyaJlbHOH,
TOJIHO} M IOCTOBEPHOH HH(POPMALIMH O MOPSAKE MPENOCTABICHNA rOCY1apCTBEHHOM yCIyrd H 00ecreueHus BO3MOXHOCTH
nocyne6Horo (BHecyneGHOr0) paccMOTpeHHs Kaloo.

V. HocyneOHblit (BHecy1eOHbII) NOpAaoK 00:KajJOBaHUS PELICHUH
U nelictBuii (6e3aelicTBHA) OpraHa MECTHOIO CaMOYTpPaBJIeHHUS,
MPEeOCTABIAIOILEr0 roCy 1apCTBEHHYIO YCIIYTY,

a TaK)Ke ero JOJDKHOCTHBIX JIML, MyHULMNATBHBIX CITYXKalUX

[MpaBo 3asBHTENS MOAATH Xano0y Ha pelleHue U (WIK) aeicTBrE
(6e3neiicTBHE) OpraHa, MPeaOCTaBISIOLIEr0 rocy 1apCTBEHHYIO
YCIyTy, a TaKKe ero A0DKHOCTHBIX JIML, MyHULUHUNAIbHBIX CJTyKallKX
NpH NPEI0CTaBIEHUU FOCY JAPCTBEHHOMH YCIyrH

157. 3asBUTENM UMEIOT NPaBO HA OOXKalOBaHKe peleHuil U aeiicTBuii (6e3nelicTBYA) aAMUHUCTPALMH TOPOACKOTO
okpyra Pomanb, €ro JOJKHOCTHBIX JIML, MyHULUMNATIbHBIX CIyKallMX MPH MPENOCTaBJIEHHH IOCYIapCTBEHHOW YCIYTd B
nocyne6HoM (BHECY1€OHOM) MOpSIIKE.

[Tpeamert xanobbl

158. 3asBuTenb MOXKET 00paTUThCA € Kanoboi, B TOM YUCIE B ClTydasx:

1) HapyLIeHUSs CpOKa PErucTpalry 3asBAeHHs 3a1BUTENIS O NPEAOCTABIEHUH rOCY 1apCTBEHHON YCITyTH;

2) HapylleHHUs CpoKa MPeNOCTaBIEHUs FOCY JapCTBEHHOMN YCIIyTH;

3) TpebGoBaHus y 3aABUTENS JOKYMEHTOB, HE NPELyCMOTPEHHbIX HOPMaTUBHBIMH MpPaBOBBIMH akTaMu Poccuiickoii
®enepaly, HOPMATHBHBIMHU TPAaBOBbIMM aKTaMH MOCKOBCKOH 00/1aCTH, MyHHUMNAJbHBIMH IPAaBOBBIMH aKTaMM IS
NPE0CTABIEHHUS FOCY IaPCTBEHHOM YCIIYTH;

4) oTkaza B MpUeMe JOKYMEHTOB, MPENOCTABIEHUE KOTOPHIX NMPEAYCMOTPEHO HOPMATHBHBIMM MPABOBBIMH aKTaMH
Poccuiickoit Denepauny, HOPMAaTUBHBIMU INPAaBOBbIMU akTaMH MOCKOBCKOM 00JaCTH, MyHULMNAJbHbIMH NPABOBBLIMH
aKTaMH U1 NIPEIOCTaB/IEHUs TOCY1apCTBEHHON YCIIYTH, Y 3asBUTENS;

5) oTka3a B MPENOCTAaBIEHHH IOCYAapPCTBEHHON YCIIyTH, €CJIH OCHOBaHUS 0TKa3a He MPefLyCMOTPEHbI (eepaabHbIMU
3aKOHaMM M NPUHATBIMH B COOTBETCTBMU C HUMH MHBIMH HOPMAaTHBHBIMH NpaBOBbIMU akTamu Poccuiickoit denepauny,
HOPMaTHUBHBIMHU NPAaBOBbIMU akTaMHU MOCKOBCKO# 06J1aCTH, MyHULUNAIBHBIMU PaBOBbIMU aKTaMU;

6) TpeGoBaHMA C 3asABUTENs TPHU MPENOCTABICHHH TOCYNApCTBEHHOM YCIyru IulaTbl, HC NpPEAyCcMOTPEHHOM
HOPMaTHBHBIMM NPaBOBLIMHU akTaMu Poccuiickoit denepauny, HOpMaTHBHBIMU NMPaBOBBIMHU aKTaMU MOCKOBCKOi 001acTH,
MYHHLHUNAJIbHBIMU PaBOBBIMH aKTaMH;

7) oTka3a opraHa, MpefoCTaBIIAIOILEro rocy IapCTBEHHYI0 YCIyTy, JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIOEro
roCyIapCTBEHHYIO YCIIyTy, B MCIIPaBJI€HUU AOMYyILEHHBIX ONEYaTOK U OIHMOOK B BbIAAHHBIX B PE3YJIbTaTe MPENOCTABICHUS
roCyNapCTBEHHOM YCITyru IOKyMEHTax JM00 HapyLleHHs YCTaHOBJIEHHOTO CPOKa TAaKUX UCTIPaBlIeHHUI;

8) MHBIX HapyIIeHHH MON0KEHUH HACcTOSALIEro AIMUHUCTPATHBHOTO PErjaMeHTa.

OpraHbl MECTHOTO CaMOYTIPaBJIEHHS, YIOJTHOMOYEHHbIE
Ha pacCMOTPEHHE kano0bl, U 10KHOCTHbIE JTHLIA,
KOTOPBIM MOXET ObITh HalpaBJieHa xanoba

159. OpranoM MecTHOro camoynpaBjeHHs, YOJHOMOYEHHBIM Ha PACCMOTPEHHUE HKano0bl, SBISETCA aAMUHUCTPALIUS
ropoJckoro okpyra Pourans.

JXKanoGa moxer ObITh HampaBjeHa IJaBe€ TOPOACKOr0 OKpyra Pomwiaib, 3aMeCTHTENO IJaBbl aIMHHMCTPALHHU
ropoackoro okpyra Pomasns.

[Topsanok moJauy ¥ pacCMOTPEHHS KaIOGI

160. Xanoba nonaeTcst B aIMHHHCTPALMIO TOPOICKOro OKpyra Poass.

161. Xanoba MosxxeT GbITh HampaBleHa B aAMHHHCTPALMIO FOPOICKOr0 OKpyra Pomans 1o noure, qepes
MHOTO(YHKIMOHAIbHBI LEHTP, 110 3IEKTPOHHOIA M104Te, Yepe3 OULHATbHBIH CalT aJMMHHCTPAaLUK FOPOICKOTO
okpyra Powans, nocpeacteoM ExnHOro noprana rocy1apCTBeHHBIX U



MyHULMMANBHBIX yeyr, [lopTana rocy1apcTBEHHBIX  MyHULUMNATbHBIX yCyr MOCKOBCKOH 00JIaCTH, @ TaKXKe MOXeT OBITH
MPUHATA NPU THYHOM NPHEME 3asBUTEIS.

162. Xanoba nomkHa CoOnepKaTs:

a) HAMMEHOBAaHWE OpraHa, NPEACTAB/SIOLEr0 TOCYIapCTBEHHYIO YCIyry, €ro JODKHOCTHOTO Jjuua JHbo
MyHHLMTATBHOTO CITY’KaIEero, pelieHns 1 aeiictaus (6e3nelcTBHE) KOTOPBIX 0GXKATYIOTCS;

6) haMIUIHIO, MMs, OTYECTBO (TIPH HATHYMM), CBELEHHS O MECTE XMTE/IbCTBA 3afBUTENs - QU3NYECKOro JHuua 6o
HaHMEHOBaHKe, CBEICHHS O MECTe HAXOXIEHUs 3asBUTENS - IOPUAMYECKOrO JINLA, @ TAK)Ke HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (azpeca) AEKTPOHHON MOYTHI (IIPH HATHYMM) U MOYTOBBIH AIPEC, 10 KOTOPHIM JOJIKEH OBITh HANPaBJICH
OTBET 3asIBUTEIIO;

B) cBelleHHs 006 00KalyeMbIX PEeIleHHAX U AefcTBUAX (Oe3aeHCTBIH) OpraHa, IPeACTaBIIAIOIIEro rocy1apCTBEHHYI0
YCIYTY, €ro DOJDKHOCTHOTO JIMIA, MyHUIUNAIBbHOTO CJIy XKallero;

r) ZOBOMBI, HA OCHOBAaHHMH KOTOpPBIX 3asiBMTENb HE COITIACeH C pelleHHeM M nelictBheM (Oe3neiicTBueM) opraa,
MPeIOCTaBIAIOMIEr0 FOCYIapPCTBEHHYIO YCIyry, JOKHOCTHOIO JIML@ OpraHa, MpefOCTABIAIOLWIEro TroCyaapCTBEHHYIO
yCIyry, TM00 MyHULMMAIBHOTO CIIy)KaLIero.

163. B cnyuae He06XOAUMOCTH B MOATBEPKACHHE CBOUX JOBOJOB 3asBUTEIb NPUIAraeT K MMCbMEHHOMY 00paleHHIO
(>xan00e) JOKYMEHTBbI U MaTepHuasbl MO0 UX KOMHH.

CpoKH paccMOTpeHHs skao0bl

164. Xanoba, nmoctynuBiias B aAMUHUCTPALIMIO TOPOACKOrO OKpyra Poianb, MOMWIEKHUT PETUCTPALMK HE MO3JHEe
crenyoouero pabo4ero AHs €O AHA €€ MOCTYIUICHHS.

165. XanobGa, mocTynuBIIAs B AIMHHUCTPALMIO TOPOJACKOro okpyra Pomanb, MOMIEKHT pPacCMOTPEHUIO
JOJUKHOCTHBIM JIMLIOM, HAZIEJIEHHBIM MOJIHOMOYMSIMH 110 PACCMOTPEHHIO ano0bl, B TeueHHe 15 pabouux AHEH co oHs ee
perucTpauyy, a B ciryyae 00kaoBaHus 0TKa3a OpraHa, Npe10CTaBJIAIOLIEr0 rocy 1apCTBEHHYO YCIIyTY, IOJDKHOCTHOTO JIMLa
oprasa, MpeIOCTABISIOMWEr0 roCyIapCTBEHHYIO YCIyry, B TNpHeMe JIOKYMEHTOB Y 3afBUTENsA JIMOO B HCIPAaBICHUH
JIOTYLLIEHHBIX OTIEYaTOK M OMINGOK HIIH B CTyuae 00XaloBaHHs HapyLIEHHs YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABJICHHUI - B
TeyeHue 5 pabouMX IHEH CO JHA €€ PErUCTpaLuH.

HcueprbIBaroIuii epeueHb OCHOBaHHA U 0TKa3a B PaCCMOTPEHUH
Xao0bl (MpeTeH3un) MO0 MPUOCTAHOBJIEHHS €€ PACCMOTPEHUS

166. YIONIHOMOUYECHHbIM Ha pPacCMOTpeHHe KanoObl OpraH OTKa3bIBAaeT B YAOBJIETBOPEHMH JKaJoObl B CIEIYIOLIHX
Cllydasx:

- HaJIM4YMe BCTYMMBILIEro B 3aKOHHYIO CUJTY pelLIeHHs Cyla, apOUTpaKHOro Cyza 1o »ajnobe o TOM e NMpeMeTe U Mo
TEM )K€ OCHOBAHHUSAM;

- of1aya *ajo0bl JIMLOM, MOJTHOMOUHS KOTOPOro HE MOATBEPKAEHBI B MOPSZIKE, YCTAHOBJIEHHOM 3aKOHOIAaTEIbCTBOM
Poccuiickoii @enepauuu;

- HAJIMYHeE PelLIeHus 110 xkanobe, MPUHATOrO paHee B COOTBETCTBHHU C TpeOOBaHUAMM HAacTOALIMX [IpaBuil B OTHOIIEHHH
TOTO K€ 3asIBUTEJIS U 110 TOMY K€ MPEAMETY 7KaJIoOBlI.

167. YnonHOMOYEHHBI Ha pacCMOTpeHHE »alo0bl OpraH BIpaBe OCTAaBUTh kaloOy 0e3 OTBeTa B CIEYHOIINX
ClTydasx:

- HaJuM4uue B Kajo0e HEeLeH3YpHbIX JHOO OCKOPOMTENbHBIX BbIPAXXEHHH, yrpo3 KH3HH, 3J0POBBI0 M HMYILECTBY
JOJKHOCTHOTO JIMLIA, @ TAK/KE YJIEHOB €ro CEMbH;

- OTCYTCTBHE BO3MOKHOCTH MPOYUTATh KaKy0-JIM00 YacTh TEKCTA aJl00bl, GaMUINIO, UMS, OTUECTBO (IIPU HATTHYMH)
U (WJIK) MOYTOBBIM agpec 3asBUTEJIs, yKa3aHHbIE B xKalo0e;

- €CJIM B IMCbMEHHOM 00pallleHNH He yKa3aHbl (paMuIHs rpakIaHHa, HalpaBUBILIEro oOpalleHue, U IIOYTOBbIH aJpec,
10 KOTOPOMY J0JDKEH OBITh HAaNpaBlieH OTBET Ha 00palleHue;

- eciu xajnoba rnojaHa 3asiBUTEJIEM B OpPraH, B KOMIETEHLHIO KOTOPOrO He BXOAUT NMPUHATHE PeLIeHus Mo xainobe. B
3TOM Cllyyae B TedeHHe 3 paboumx AHeil co IHs ee PerucTpaluy yKa3aHHbIN OpraH HalpaBIsgeT Xajo0y B YIOJHOMOYEHHbIH
Ha €e PacCMOTPEHHE OpPraH 1 B MUCbMEHHOI opMe HHDOPMUPYET 3asBUTENS O MepeHaNpaBIeHHH KaTo0bl;

- €CIM B MUCbMEHHOM OOpalleHUH 3asBUTENs COJEPXKHTCS BOMPOC, HAa KOTOPBIH €My MHOTOKPaTHO [aBaJuCh
MUCbMEHHBIE OTBETHI IO CYIUECTBY B CBA3M C paHee HampaBiseMbIMH OOpalleHUAMM, U NPHU 3TOM B OOpalleHUH He
NPUBOIATCS HOBbIE J0BOJAbI WIM 0OCTOATENbCTBA, [J1aBa ropoackoro okpyra Polianb, AOMKHOCTHOE JIHLO JIKOO
YMOJHOMOYEHHOE Ha TO JIMLO BIPaBe NPUHATH pelleHHE O G€30CHOBATENILHOCTH 04YEPEeIHOro OOpallleHusl U NpeKpalleHu!
MEPeNUCKU C 3asBUTENIEM M0 JAHHOMY BOMNPOCY IIPU YCJIOBHMH, YTO yKa3aHHOe OOpalleHHEe U paHee HampaBJisieMble
o0palleHus HaNpaBIAIKUCh B aIMUHUCTPALIMIO TOPOICKOr0 OKpyra Powass Win OXHOMY ¥ TOMY K€ IOJKHOCTHOMY Jjiuity. O
J@aHHOM DELICHUH yBEAOMIIAETCS 3asiBUTEIb, HAIPaBUBILINIT oOpalleHue;

- €CJIM OTBET MO CYLIECTBY MOCTABJIEHHOr0 B 00palleHUH BONpoca He MOXKeET ObITh JaH 0e3 pasriallueHus CBeACHHI,
COCTaBJIAIOLIMX FOCYJaPCTBEHHYIO WM MHYI OXpaHseMylo (elepaibHbIM 3aKOHOM TaifHy, rpakIaHWHY, HAalpaBUBLLEMY

olpaienye, cooOAeTcs O HEBO3MOXKHOCTH [aTh OTBET M0 CYIIECTBY MOCTaBJIEHHOrO0 B HEM BOIpPOCAa B CBA3M C
HEJIONMYCTUMOCTBIO Pa3IilallleHUs YKa3aHHbIX CBEACHH.

Pesynbrat paccMoTpeHHs kano0bl



168. TTo pesysbTaTaM paccMOTPEHHs XKalo0bl aIMUHHCTPALMA TOPOACKOrO Okpyra Poiranb NMpUHMMAET ONHO M3
CJIElYIOIIUX PEeLIEHHI:

1) ynosnerBopsieT kanofy, B TOM uuciae B (OpMe OTMEHbI MPHHATOrO PEIUEHHs, MCMPABJICHHMA OMYLICHHBIX
aJIMHHHCTpaLMeil TOPOACKOro OKpyra Pomanb, omedaTok M OWMOOK B BbIAAQHHBIX B pe3yJbTaTeé NpPENOCTABICHAS
rocy1apCTBEHHON YCIyrH IOKyMEHTaX, BO3BpaTa 3asBUTENO NEHEKHBIX CPEACTB, B3UMAHHE KOTOPBIX HE MPELYCMOTPEHO
HOPMATHBHBIMU TIPaBOBLIMU akTamu Poccuiickoif @enepariii, HOPMATHBHBIMU NPABOBBIMHM aKTaMH MOCKOBCKO# 06nacTH,
MYHHLHIATbHBIMH IPaBOBBIMHU aKTaMH, a TaKKe B HHBIX (opmax;

2) OTKa3bIBaeT B YAOBJIETBOPEHUH JKaJIOOBI.

[Mopsmok HHGOPMHUPOBAHHSA 3aABUTENIS O PE3YJIbTaTax
pPaccMOTpEHHs KanoObl

169. He no3Hee 1Hs, ClIeLYIOLIEro 3a JHEM NPUHATHS PELISHHUS], 3asBUTEIIO B [THCBMEHHOM MM 3JIEKTPOHHO# popme
HaMpaBJISETCA MOTHMBUPOBAHHBIM OTBET O Pe3yNIbTaTaX PacCMOTPEHHS XKaI0OBbI.

[IpaBo 3asBUTEs HA MOJTy4YeHHe HHPOPMALIMU U TOKYMEHTOB,
HEOOXOMUMBIX JUIsi 0O0CHOBAHHUS U PACCMOTPEHHSA KaAJIOObI

170. 3asBuTEb MMEET MPABO Ha MOJy4YeHHE HcueprbiBaroliell MHPOPMALMK U TOKYMEHTOB, HEOOXOAMMBIX [Jis
000CHOBaHUS U PACCMOTPEHHUS KaNOObI.

171. 3asBuTen, MMEET MPaBO Ha TNojydeHHe MHOOPMALMH U JOKYMEHTOB, HEOOXOAMMBIX s OOOCHOBAHMA H
paccMOTpEHHs JKalo0bl, IPH YCIOBUH, YTO 3TO HE 3aTPAaruBaeT Npasa, CBOOOb! U 3aKOHHbIE MHTEPECH APYTUX JIUL U YTO
yKa3aHHble [JOKYMEHTbI HE COJAEep)KaT CBEJCHMS, COCTABIAIOIIME TOCYNApCTBEHHYK) WM HHYIO OXpaHIeMYIO
3aKoHOJaTensCcTBOM Poccuiickoii denepauny TaiHy.

172. Tlpu nozpadve xano0bl 3asBUTENb BIIPaBe MOTY4UTh CIIeAyOLLYI0 HHYOPMaLIHIO:

- IIepeueHb HOMEpPOB TeNe(OHOB 1S MOMyUEHUs CBEAEHHIT O IPOXOKAEHHH POLIEAYP 1O PACCMOTPEHHIO XKaoObl;

- MECTOHAXOXIEHHE aAMHHUCTPALMH TOPOACKOro OKpyra Pomanb, GaMuiny, UMeHa, oTyecTBa (IPH HAIMYMH) U
JOJUKHOCTH €€ PYKOBOJUTEJIEH, @ TAK)Ke JOJKHOCTHBIX JIHLL, KOTOPBIM MOXET ObITh HanpasiieHa xanoba.

173. UHdopManus U JOKYMEHTBI, HEOOXOANUMbIE isi 00OCHOBaHMS M PacCMOTPEHHs KajloObl, pa3sMEeLIAOTC B
aJIMHHHCTPALIMK TOPOICKOr0 OKpyra Pomanbs 1 MHOroyHKUHOHAIBHOM LIEHTpe, Ha O(HLHAIbHOM CaiiTe aMUHUCTPALMH
ropoJckoro okpyra Powanb 1 MHOrodyHKIMOHAIBHOTO LUEHTpa, Ha EnMHOM nopTane rocy1apCTBEHHBIX ¥ MyHHULUMAIbHBIX
yciyr, TlopTane rocyIapCTBEHHBIX M MYyHHLMMNAIbHBIX yCIyr MOCKOBCKOH 06/acTH, a Takke MOXET ObITh cOO0uIeHa
3asIBUTEJIIO B YCTHOM M/WJIM MUCbMEHHOMH (opme.

174. B oTBeTe No pe3ybTaTaM pacCMOTPEHHS )Kajlo0bl yKa3bIBAIOTCS:

- HAaUMEHOBaHHE OPraHa, MPeI0CTaBAIOIEro roCy1apCTBEHHYIO YCIYTY, NODKHOCTD, (haMUIIHA, UMs, OTYECTBO (TpH
HAJIUYKMHU) ero J0DKHOCTHOTO JIMLA, NPUHABLIEro pelieHue Mo xanobe;

- HOMep, JaTa, MECTO TPUHSITUS pelIeHHs, BKIIOYAs CBEIEHHUS O NOJDKHOCTHOM JIMLE, PELICHHE WIM AEHCTBHE
(6e3neiicTBHE) KOTOPOro 0OXKATYETCS;

- pamunust, UMs, OTYECTBO (MPH HATUYKUK) UM HAUMEHOBAaHHUE 3asBUTENS;

- OCHOBAHUS I IPUHATHS PELIEHHs 10 Kalo0e;

- IPUHATOE 110 XKajobe peleHue.

- B CJTy4ae ecyiu »kanioba npu3sHaHa 0O0CHOBAHHOM, - CPOKM yCTPaHEHHs BBISBIEHHBIX HAapyIIEHHUH, B TOM YHCIIE CPOK
NpeNoCTaBIeHUs Pe3ybTaTa rocy 1apCTBEHHOH YCIyru.

- CBEIEHHs O MopsAAKe 006>KaloBaHUs MPUHATOTO 10 kano0e peleHus.

175. OTBeT no pe3ysbTaTaM pacCMOTPEHHUs KaJoObl MOANUCHIBAETCS YIOJHOMOUSHHBIM Ha PACCMOTPEHUE HKAJTOObI
JOJDKHOCTHBIM JIMLIOM aJIMUHHUCTPaLUU FrOpOACKOro okpyra Powans.

176. Io »xenaHuIo 3assBUTEJS OTBET M0 PE3yJbTaTaM PaCCMOTPEHUs >Kao0bl MOXKET ObITh MPEACTABJIEH HE MO3IHEE
JIHS, CIIeIYIOLIEro 3a IHeM NPUHATHSA pelleHus, B popMe JIeKTPOHHOT0 JOKYMEHTa, IOAMMCAHHOI0 3JIEKTPOHHOM MOAMUCHIO
JOJDKHOCTHOTO JIML@A aAMHHUCTPALUK FOPOACKOro okpyra Poiuanb WiM yrnoJHOMOYEHHOrO Ha pacCMOTPEHHE »Kalolbl ee
JIOJDKHOCTHOTO JIMLIA, BUZ KOTOPOH YCTaHOBJIEH 3aKOHOaTeNbCTBOM Poccuiickoit denepauuu.

[Mopsinok 06xanoBaHUs peLIeHus Mo xanobe
177. 3asButennb BrpaBe 00)KanoBaTh PELUEHHS 110 XKal00e BbILIECTOAILUM J0KHOCTHBIM JIULIAM.
178. B ciyyae yCTAaHOBIEHHMS B XOHE WM MO pe3yJbTaTaM pacCMOTPEHHS »kanoObl MNPHU3HAKOB COCTaBa
aJIMMHUCTPATUBHOTO MPAaBOHAPYIEHNUA W MPECTYIUIEHUS aAMUHUCTPaLMsA TOPOACKOro OKpyra Pomans B yCTaHOBIEHHOM

MOpsAAKE HE3AMEIMTEIbHO HATIPABJIAECT UMECIOILHMECSA MaTepUalibl B OpraHbl MPOKYpaTyphl.

Crioco0bl MHPOPMUPOBAHHUS 3asBUTENEH O MOPSAAKE MOAAYU
U pacCMOTPEHHS Kalo0bl

179. VindpopmupoBaHue 3asgBUTeNedl O TOpAAKE MOJauYH M PACCMOTPEHHs KaJoObl HA PELUCHHS M NeHCTBUS



(6e3neiicTBHE) aIMHUHMCTPALMK TOPOACKOro okpyra Pomanb, HO/DKHOCTHBIX JIMI aIMHHHCTPalMU TOPOJICKOrO OKpyra
Pomans, MyHHUMIANbHBIX CIyXKallMX OCYILIECTBISETCA NMOCPEACTBOM pa3MElleHHs MHpOpMaumn Ha CTEHJAaX B MECTax
TpeJIOCTaBIeHHs TOCYAAPCTBEHHON YCIyrH B aJMHHHCTPAUMH TOPONCKOro OKpyra Powank M MHOTrOQYHKUHOHATLHOM
LeHTpe, Ha O(UILMATLHOM caiiTe aAMHUHMCTPALMK TOPOICKOro OKpyra Pomans M MHOroyHKLHOHQJIbHOrO LEHTpa, Ha
ENMHOM MopTaje rocyIapcTBEHHBIX M MYHMLHMAIbHBIX YCIyr W ITopTane rocyaapCTBEHHBIX W MYHHLMIAIBHBIX YCIyT
MockoBcKoit 0611acTH, a Takke HHPOPMALIMS MOXKET ObITh COOOLIEHA 3asBUTEIIO B YCTHO! U (WJIH) TMCbMEHHOH dopme.

[Tpunoxenue 1

CITPABOYHA ST UHOOPMAIIHA
O MECTE HAXOXXIEHW:, TPA®UKE PABOTbI, KOHTAKTHBIX TEJIE@OHAX,
AJIPECAX BJIEKTPOHHOM IMOYTBI OPT'AHA, [TPEJOCTABJISIOLLET O
FOCYJIAPCTBEHHVYIO YCJIVI'Y, CTPYKTYPHBIX [TOAPA3JIEJIEHUI OPI'AHA,
[MPEJOCTABJIAIOLLETO 'OCYJAPCTBEHHVIO YCIIVI'Y,
MHOTI'O®YHKIMOHAJIBHOT'O LIEHTPA U OPTAHU3ALIMH, YYACTBYIOLLIUX
B IMPEJJOCTABJIEHUH FOCYJAPCTBEHHOW YCIIVTU

1. AIMHUHUCTpaLUsi TOPOACKOTO OKpyra Poruains.
Mecro Haxoxaenus: 140730, MockoBckas o6nacts, r.Pomans, yi. Kocskosa, 1.9.
I'pacdux paboThl aAMUHUCTPALKM TOPOACKOro OKpyra Pomas:

[TonenenbHUK C 9.00 o 18.00, o6enennslii nepepsis ¢ 13.00 go 14.00
BropHuk C 9.00 no 18.00, o6enennsiit nepepsis ¢ 13.00 o 14.00
Cpena C 9.00 no 18.00, o6enennslit nepepsis ¢ 13.00 no 14.00
YetBepr C 9.00 no 18.00, o6enennslii nepepsis ¢ 13.00 go 14.00
[TaTHuLa C 9.00 no 18.00, o6enennsiii nepepsis ¢ 13.00 no 14.00
Cy66oTa BrIxoaHol geHb

Bockpecenbe BbixogHoi neHb

['padux npuema 3asBuTENEH B aIMUHUCTPALMK FOPOACKOTO Okpyra Pommass:

[ToHenenpHUK C 9.00 no 18.00, o6enennsiit nepepsis ¢ 13.00 no 14.00
BropHuk C 9.00 o 18.00, o6enennsiit nepepsis ¢ 13.00 no 14.00
Cpena C 9.00 no 18.00, o6enennslit nepepsi ¢ 13.00 xo 14.00
YeTepr C 9.00 no 18.00, oGenenHslii nepepsis ¢ 13.00 oo 14.00
[TaTHuLa C 9.00 no 18.00, o6enexHslii nepepsiB ¢ 13.00 go 14.00
Cy66ota BrixonHoii neHb

Bockpecenbe BeixonHol neHb

IMouToBkii ampec: I'opoxckoit okpyr Powans, yn. Kocsikosa, n. 9, r.Powans MockoBckoii o6iactu,140730,
KonrakTHbIii Tenedon: 51-960.

Oduumaneheiit caiit http:// roshaladm.ru B uHQOPMALKOHHO-KOMMYHHKALMOHHON ceTH WHTepHeT (manee - ceTh
HHrepHer).

E-mail: priemnaya@roshaladm.ru (agMuHHCTpaLust ropoackoro okpyra Pomans).
2. OTzen apXUTEKTyphl U IPaJOCTPOUTENILCTBA AIMUHUCTPALIMK FOPOICKOro OKpyra Pomans
['paduik paGoTel OT/ENA ApXUTEKTYPBI U IPAAOCTPOUTENLCTBA aIMMHHCTPALIMU TOPOJICKOTO OKpyra Poinans

[ToHenenbHUK C9.00 no 18.00, o6enennslit nepepsis ¢ 13.00 go 14.00

BTopHuk C 9.00 no 18.00, o6enenubIit nepepsis ¢ 13.00 1o 14.00



Cpena C 9.00 mo 18.00, o6enennsif nepepsis ¢ 13.00 no 14.00

Yetsepr C 9.00 no 18.00, o6enennbIit mepepsis ¢ 13.00 g0 14.00
[TaTHHLA C 9.00 mo 18.00, oGexnensiit nepepsis ¢ 13.00 go 14.00
Cy060oTa BbIX0/1HOM I€Hb
BockpeceHbe BrIxonHO 1eHb

[paduk mprema 3asBUTENEH B OTAENE apXUTEKTYPbl W PafOCTPOMTENbCTBA aAMHHUCTPALMH FOPOJACKOTO OKpyra
Pomans:

IToHenenbHHUK C 10.00 mo 16.00, o6enenHblii nepepsiB ¢ 13.00 no 14.00
BropHuk HenpueMmHslit 1eHb

Cpena HenpuemHslii neHb

YeTBepr C 10.00 mo 16.00, o6eneHusiii nepepsis ¢ 13.00 xo 14.00
[TaTHULA HenpueMHslil 1eHb

Cy660Ta BeIxonHOM neHb

BockpeceHbe BeIxonHOH neHb

ITourossiii anpec: 140730, Topoxckoii okpyr Pourans, yi. @punpuxa JHrensca, A. 16,xopn.1, r.Pomans MockoBckoi
obnactu

KonrakTHblii Tenedon: 8(496-45) 51-182.

Anpec 31eKTpoHHOM 1nouTsl B ceTn MHTepHeT: arhgradroshal@mail.ru.

3. MHOro(yHKLIMOHAJIBHBII LEHTP, PAcTOIOKEeHHbIE HA TEPPUTOPUH TOPOJCKOro oKpyra Pomans.

MecTo HaxoXIeHHs MHOTO(YHKUHOHAIBHOTO wLeHTpa: yia. OkTabpbckoit peBomoumu, A. 42/2, r. Pomains,
MockoBckas 06J1acTb.

I'padux paboTbl MHOrO(YHKLIMOHAIBHOTO LIEHTpa:

[ToHenenbHUK C 8.00 m0 20.00
BropHuk C 8.00 no 20.00
Cpena C 8.00 mo 20.00
Yetsepr C 8.00 mo 20.00
[TaTHULA C 8.00 mo 20.00
Cy660Ta C 8.00 mo 20.00
BockpeceHbe BbIxonHO! neHb

T[TouToBbIi anpec MHOrodyHKLUHOHaIbHOTO LeHTpa: ["'opoackoit okpyr Pormans, yi. OKTa6pbckoit peBosound, 1.42/2,
r. Pomans, Mockosckas o6acts. 140730.

TenedoH uenrpa: 8(496-45) 90-088, 8(496-45) 90-080

OduumanbHeli caliT MHOrodyHKUHOHAIBHOTO LeHTpa B ceTu MuTepHeT: mfcroshal.ru.

Anpec 371eKTpoHHOI nouTsl B ceTn MHTepHeT: mfc-roshalgo@mosreg.ru



Mpunoxexune 2
K aAMUHUCTPaATUBHOMY pernameHTy

BNOK-CXEMA
JOKYMEHTHI, > |Mpuem n perncrpaumsa moxyMEeHTOB
MOATOTOBJIEHHEIE
3aaBUTEJIEM \

JOKYMEHTE Ha MNOIOIOTOBKY, YTBEPXIEHMe M BhIOAUY
TPamoOCTPOUTEJIBHOTO IJlaHa 3EeMEeJIbHOTO ydacCTKa I[pu
OCYWEeCTBJIEHUM CTPOUTEJILCTBA OOBEKTOB
MHOMBUIOYAJIbHOTO XUJIMIHOTO CTPOUTEJILCTBA

[[poBEpKa HaMuMA OOKYMEHTOB, HEOOXOIVMEIX OJIA
MNOOTOTOBKM, YTBEPXIOEHMO M BbIAYM I'PANOCTPOUTEJSIBHOTO
MjaHa 3eMeJIbHOTO ydYacTKa MNPpY OCYyWeCTBJIeHUM
CTPOMTEJILCTBA OOBEKTOB |

VHIOVMBUIOYAJIbHOTO XWIMIHOTO CTPOUTEJIbCTBA

HpeHCTaBHeHM TOJIBKO

obsa3aTesibHbEE OOKYMEHTEH HeoOxoOumMble OOKYMEHTEHI

[lpencTaBJieHBl BCe

HanpaBneHme MeXBeJOMCTBEHHBIX 3alipOCOB

[IpUHATKE peleHUs

HecooTBeTCcTBME OOKYMEHTOB CooTBEeTCTBME IOOKYMEHTOB

L :

[TooroToBKa MOTMBMPOBa@HHOT'O OTKaz3a [looroToBKa I'pagoCTPOUTEJIBHOT'O IlJlIaHa

3EeMeJIbHOT'O ydacCTKa IIpM OCyleCTBJIEHUN
CTPOMUTEJIECTBA obwvekTa
|MHHMBMHyaHbHOPO XNJIMIIHOTO CTPOUTEJIbCTBQ]4
L

]

OTka3 B NpenocTaBJIEeHUU YCJIyIU T'pagoCTPOMTEINIbHEN I1J1aH

3EeMeJIbHOT'O ydYacCTKa IIpu
OCyWeCTBJIEHMM CTPOMUTEJIBCTBA
00BbeKTa MHIOMBUIOYAJIBHOTO
AKMIIMILHOT'O CTPOUTEJIBECTBA
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HanpaBneﬂme pPe3yJIbTAaTOB 3aABUTEJIIO




